AJIMUHUCTPALIUS §
KOTEJIbHUKOBCKOI'O MYHULUATIAJIEHOTO PAHOHA
BOJITOI'PAJICKOU OBJIACTU

[TIOCTAHOBJIEHUE
ot 20.07.2015 1. Ne 483

OO0 yTBepKACHUU aIMUHUCTPATUBHOIO PErIaMEHTa MPEI0CTABICHUS
MYHHIUITAIBHON YCIYTH «Y CTAHOBJICHUE CEPBUTYTOB B OTHOIIEHUH 3€MEIIbHBIX
Y4aCTKOB, HAXOASIIMXCA B COOCTBEHHOCTH KOTEIIBHUKOBCKOTO
MYHUIIUTIATIBHOTO paiioHa Bonrorpaackoit o0macTuy

B cootBercTtBuM ¢ @enepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-®3
«O0 o0mmMX NOpUHIMIAX OpPTraHU3alMd MECTHOTO CAaMOYIPABJICHHUS B
Poccuiickoit ®enepannmny, @enepanbHbiM 3akoHOM 0T 27.07.2010 1. Ne 210-D3
«O0 opraHuzanuM TPENOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHUIIMITAIBHBIX
ycayr», YcraBom KoTenbHUKOBCKOTO MYHULIMTIIAIBHOTO palioHa Bonrorpaackon
o0nacTu, ITOCTaHOBJICHUEM aJIMUHHACTPALINN KotenbHuKOBCKOTO
MyHUIMTNIAIBHOTO pailona Bonrorpanackoi odnactu ot 19.03.2015 r. Ne 223 «O
MOpsiIKE Pa3pabOTKU U YTBEPXKIACHUS aJIMHHUCTPATUBHBIX PETJIaMEHTOB
MPENOCTABIECHNS MYHULIMIIAIBHBIX YCIyT», aAIMAHUCTpAaUs KOTeIbHUKOBCKOTO
MyHUIMTNIATBHOTO paiioHa Bonrorpaackoi 001acTi NOCTaHOBJISIET:

l. YT1BEpaUTH IIpUJIaraeMblil aIMHUHUCTPATUBHBIN periiaMmeHT
NPEAOCTABICHUS MYHULMNAIBHON YCIYIM «YCTaHOBJEHUE CEPBUTYTOB B
OTHOIIIEHUU  3E€MEJIbHBIX  YYaCTKOB, HAaXONAIIMXCS B  COOCTBEHHOCTH
KoTensHUKOBCKOTO MyHUIIMTIAJILHOTO pailona Bonrorpaackoit oomactuy.

2. Hacrosimiee noctaHOBJIEHUE BCTYMAET B CHILy CO JHS €ro 0(UIHaTIbHOTO
00HaApPOI0OBaHMS.

['maBa amMuHUCTpaMn
KoTenbHMKOBCKOTr0O MyHUIIMTIATIBHOTO
pationa Bosnrorpajackoit o6nactu C.A. IlonkparoB



YTBEPX/IEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
KoTenpHUKOBCKOTO MyHUIIMIIAIIBHOTO

pationa Bonrorpasickoit o61actu
oT 20.07.2015 r. Ne 483

AJIMUHUCTPATUBHBIN PETJIAMEHT
MIPEAO0CTABIICHNS] MYHULUIIAIBbHON YCIYTH «Y CTAHOBJIEHUE CEPBUTYTOB B OTHOLIEHUHU
3eMeJIbHBIX YU4aCTKOB, HAXOSIINXCA B COOCTBEHHOCTH KOTEIbHUKOBCKOTO
MYHUIUIIATBHOTO paiioHa Bonrorpaackoit o0mactu»

[. OO01me 1monoXKeHus

1.1. ADMUHHCTPAaTHBHBIM pErJIaMEHT MPEAOCTABICHUS MYHULHINAIBHOW YCIyTH
«YCTaHOBJIEHUE CEPBUTYTOB B OTHOUIEHUWU 3E€MEJIbHBIX YYaCTKOB, HAXOISUIUXCS B
co0cTtBeHHOCTH KOTEThHMKOBCKOTO MYHHUIIMIIATBLHOTO paiioHa Bonrorpanckoi obmactuy»
(mamee — MyHUIMIIANIbHAST yCIIyTra) MPECTaBISIET COO0N HOPMATHUBHBIA MPABOBOU AaKT,
YCTaHABIIMBAKOIIUN TOPANOK IPEAOCTABICHUS MYHHMIIMNAIBHOM YCIYTM M CTaHAAPT
MPEAOCTABICHNUS] MYHULIMIIAJIBbHON YCIYTH (J1ajiee — aIMUHUCTPATUBHBIN PETJIAMEHT).

1.2. AAMUHHUCTPATUBHBIN perjJaMeHT pa3paboTaH B LENSAX TOBBIIICHUS KadyecTBa
IIPEAOCTABICHUS] W JOCTYIHOCTH PE3YJIbTAaTOB HCIIOJHEHUS MYHHULMIIAJBHON YCIIYTH,
co3faHusi KOMGOPTHBIX YCJIOBHM [IJI1 YYaCTHUKOB OTHOIIEHWW, BO3HUKAIOMINX IPHU
MPEA0CTABICHUHN MYHULUIIAIbHON YCIIYTH, YCTpaHEHUS U30BITOYHBIX
QIMUHUCTPATUBHBIX IPOLIEAYP M ONPEIEIseT CPOKU M IOCIENOBATEIBHOCTD JEUCTBUI
IIPU IIPEIOCTABICHUY MYHUIIMIIATBHON YCIYTH.

1.3. TlpeameToM perynMpoBaHUsl HACTOSALIEIO AJAMUHHCTPATUBHOIO PpErJIAMEHTa
ABJISIIOTCS  OTHOLLUEHHUS, BO3HHMKAIOIIME MEXIY JHIAMH, 3auHTEPECOBAHHBIMU B
YCTAaHOBJIEHUU CEPBUTYTa B OTHOIIEHMHM 3E€MENbHBIX YYacTKOB, HaxoJsALIUXCS B
cobctBeHHOCTH KOTEThHUKOBCKOIO MYHHMIIMIAIBLHOTO paiioHa Bonrorpazackoit obmactu
(mamee — MyHMIMNAJIBHBIA  pailoH), W agMuHUcTpauued KoTelIbHHUKOBCKOTO
MYHUIIMIIAIEHOTO paiioHa Bonrorpaackoit obnactu (ganee — MecTHasi aMUHUCTPALIUS),
CBSI3aHHBIE C IIPEJNOCTABICHUEM MECTHON aAMUHUCTPALNE MYHUIIUIAIIBHOW YCIYTH.

1.4. AAMHUHHCTPATUBHBIN PETIaMEeHT pa3paboTaH B HENAX COONIOACHUS OCHOBHBIX
MPUHIUIIOB MPEAOCTABICHUS MYHULIUNIAJIBHBIX YCIIYT:

1) mpaBOMEpHOCTH MPEOCTABIECHUS MYHUIIUIAIBHON yCIyTH;

2) 3adBUTENbHBII MOPSAOK OOpalleHHs 3a MPEeAOCTAaBICHUEM MYHULIMIIAIBHOTO
YCIIYTH;

3) OTKPBITOCTD AESATEIBHOCTH OPraHOB MECTHOTO CAaMOYIIPABIICHNUS;

4) TOCTYIMHOCTh OOpallleHus 3a MPEJOCTaBIEHUEM MYHHUIIMIAIBHON yCIyrd, B TOM
YHCJIE JIULL C OTPAHUYEHHBIMU BO3MOKHOCTSIMHU 3/10POBbBS;

5) BO3MOXKHOCTb TIOJTYYEHHUS YCIIYTH B 3JIEKTPOHHOUN opMme;

6) MpaBOMEPHOCTH B3UMAHUS IIATHI 32 MYHUIUITATbHBIC YCIYTH.

1.5. AJMUHUCTPAaTUBHBIM pErIaMeHT MpPelyCMaTpUBAET peaju3aliio IpaB
3asiBUTENIEH MTPU MOJYYE€HUU MYHUIIUMIIATBHON YCIIYTH, @ UMEHHO:

1) momy4yarb MYHULMIAJIBHYIO YCIYTy CBOEBPEMEHHO U B COOTBETCTBHHM CO
CTaHJAPTOM NPEIOCTABICHNS MYHULIIMIIAIBHON YCIYTH;



2) momy4aTh TOJHYIO, AKTyaJIbHYIO, JIOCTOBEPHYIO HWH(MOPMAIMIO O TOPSIKE
MPEIOCTABICHUS] MYHUIIMTIATBHON YCIYTH, B TOM YHUCIIE B 3JIEKTPOHHOM (opMarte;

3) monyyaTh yCIyry B 3JEKTPOHHOH (popMme, eciM 3TO HE 3alpelieHo 3aKOHOM, a
TaK)Ke€ B MHBIX (hOpMax, IPETyCMOTPEHHBIX 3aKOHOIaTEIBCTBOM I10 BEIOOPY 3asIBUTEIIS;

4) mpaBo Ha nocyaecOHoe (BHecylAeOHOE) pacCMOTpeHHE ajaob (TpeTeH3uil) B
npolecce NpeI0CTaBICHHUS] MYHUITUTIATBHON YCIIYTH.

1.6. 3asBUTENSIMH MpPU NPEJOCTABICHUM MYHULMIAIBHOW YCIYTHM SBISIOTCA
dbusznueckue, MOPUIUYECKUE JHUIA, WHAUBUAYAJIbHbIE MNPEANPUHUMATENH OO UX
NpeCTaBUTENN, JACHCTBYIOIIME HA OCHOBAHUU TOJHOMOYHM, OINpEACNIEHHbIX B
COOTBETCTBUHM C JICUCTBYIOUIMM 3aKOHOAATenbCcTBOM Poccuiickonn ®Denepanuu,
3aMHTEPECOBAHHBIE B YCTAaHOBJICHUU CEPBUTYTA B OTHOIICHUM 3EMEJIbHBIX YYaCTKOB,
HAXOJSIINXCS B COOCTBEHHOCTH MYHUIIMIIAJIBLHOTO paiioHa, JUIsl pa3MellleHus JTUHEHHBIX
00BEKTOB, COOPYKEHUU CBSI3M, CIEUHUATBHBIX WH()OPMAIIMOHHBIX 3HAKOB M 3alIUTHBIX
COOpYKEHUH, He TMPENATCTBYIOUUX pa3pElIEeHHOMY HCIOJIb30BAHUIO 3EMEIbHBIX
Y4acTKOB; TIPOBEICHUS W3BICKATEIbCKUX paboT; BeAeHUs paboT, CBSA3AHHBIX C
MOJIb30BAHUEM HEJIpaMH (Jjajee — 3asBUTENb).

1.7. OcHOBHBIMU TpeOOBaHUSAMHU K HH(DOPMUPOBAHUIO 3aIBUTEIEH SIBIISIIOTCS:

1) noctoBepHOCTD MpeaoCcTaBIsieEMON HH(pOpMAINY;

2) 4eTKOCTh B U3JIOKEHUN HHPOPMAIUH;

3) motHOTa HHPOPMHUPOBAHHS;

4) HarnagHOCTh POpPM IpeoCTaBIsIEMON HH(OPMALIHH;

5) yno6CTBO U IOCTYIMHOCTh TOyUYEHUS HH(DOPMAIIHH;

6) omepaTUBHOCTH MPEOCTABICHUS HH(OPMAIIHH.

1.8. HWndopmauus o0 TOpAIKE MNPEJOCTABICHUS MYHULIUNAIBHONW  YCIYTH
IPEIOCTABIISECTCS:

a) HENOCPEACTBEHHO B IOMEUICHUSAX MECTHOM aJMUHHUCTpPALlUH, OprasHa,
OTBETCTBEHHOI'O 3a MPEJOCTABIEHNE MYHUIIMIIAIIBHON YCIyTH;

0) C  WCHNONb30BAaHUEM  CpPEACTB  Tele(OHHOM  CBSI3U,  DIEKTPOHHOIO
UH(POPMHUPOBAHUS U HJIEKTPOHHOM TEXHUKH;

B) MOCPEJCTBOM Pa3MeIleHHUs Ha OQHUIIMATILHOM caiiTe MeCTHON aJIMUHUCTPAIUH;

I) Ha MOpTaje roCyAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYT B HH(QOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTn MHTepHeT - WWW.gosuslugi.ru.

1.9. Jlna nonydeHHMs  KOHCYJbTAlUM O  NOPOUEAYpPE  NPENOCTaBICHUS
MYHUIUMOAIBHOW YCIYTH 3asBUTENb OOpalaercs JIMYHO MU Mo TenedoHaM B OpraH,
OTBETCTBEHHBIH 3a NPEIOCTABICHWE MYHULUIAIBHOW YCIYrH, B IMUCbMEHHOM BHUJE
MOYTOW WJIM 3JIEKTPOHHOM MOYTON B MECTHYIO aIMUHUCTPALIHIO.

1.10. MecTto pacnonoxxeHus MectHoW agmunuctpauuu: 404354, Boarorpanckas
0011., r. KotenbaukoBo, yi. um. B.U. Jlenuna, qom Ne 9.

Tenedon ansa cnpaBok: 8 (84476) 3-31-96.

daxkc: 8 (84476) 3-35-04.

Odwunmaneheii caitt: http:kotelnikovo-region.ru.

DrexTpoHHbIH aapec: ra_kotel@volganet.ru.

['paduik paboTHI:

Jlenn Hemenu Pexum paGoTel

[TonenenpHUK 08.00 - 17.00 (mepepsis 12.00 - 13.00)



http://www.gosuslugi.ru/
mailto:ra_kotel@volganet.ru

BropHuk 08.00 - 17.00 (mepepsiB 12.00 - 13.00)
Cpena 08.00 - 17.00 (nepepsiB 12.00 - 13.00)
YeTsepr 08.00 - 17.00 (mepepsis 12.00 - 13.00)
[Tarauma 08.00 - 17.00 (mepepsiB 12.00 - 13.00)
Cy600Ta, BOCKpEeCEHbE Brixognsie nHu

1.11. OTBeTcTBEHHBIM OpPraHOM 3a TMPEAOCTaBICHHWE MYHHIIUIAIBLHON YCIyrd
SBIIICTCS OTHEN IO ASKOHOMHYECKON TOJUTHUKE aJIMHHHCTpAui KoTeThHUKOBCKOTO
MYHHMIMIIAJIBHOTO paiioHa Bonrorpanckoii obnactu (ganee — oTaen).

1.12. Mecro pacnonokenuss otaena: 404354, Bomrorpaackas o0, T
KorensaukoBo, yi. uM. B.W. Jlennna, nom Ne 9, 1-i1 atax, kabuner 1-2.

Tenedon 115 cipaBok:

- HayanbHUK oTaena: 8 (84476) 3-36-06;

- cieruaaucTel oTaena: 8 (84476) 3-35-06, 3-27-02;

- JJIEKTPOHHBIN ajapec: kotel im@volganet.ru

I'paduk paboTsr:

Jlenp Henenu

Pexum pabotbl

[ToHeaenbHUK 08.00 - 17.00 (nmepepsiB 12.00 - 13.00)
Bropauxk 08.00 - 17.00 (nepepsiB 12.00 - 13.00)
Cpena 08.00 - 17.00 (nmepepsiB 12.00 - 13.00)
Yersepr 08.00 - 17.00 (nmepepsiB 12.00 - 13.00)
[TaTHuIA 08.00 - 17.00 (nepepsiB 12.00 - 13.00)

Cy0060Ta, BOCKpeceHbe

BrixogHsle nHU

1.13. PaGoTHUK oOTHEena, OTBETCTBEHHBIM 3a MPENOCTaBICHHWE MYHUIUIIATIbHOU
YCIYTH M OCYHIECTBIISIIONINN WHAMBUAYAIbHOE YCTHOE KOHCYJIbTUPOBAHME, JIOJKEH
NPUHATH BCE HEOOXOIMMBIE MEpbl Uil Ja4d TOJHOTO W OINEpPaTHBHOTO OTBETa Ha
NOCTaBJICHHbIE BONpPOCHL. llpuem 3asBUTENS OCYIIECTBISETCS pPabOTHUKOM OTJENa,
OTBETCTBEHHBIM 3a MPEAOCTABICHNE MYHULIUIIATLHON YCIYTH, B MMOPSIAKE OYEPETHOCTH.

B caywae ecnu nansi MOATOTOBKM OTBeTa TpeOyeTcs MPOJOJIKUTEIBHOE BpEMs,
pabOTHUK OTJeNa, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULMIAIBHOW YCIYTH,
npeJyiaraeT 3assBUTEII0 0O0OpPaTUTHCS 3a HE0OX0AUMOM H(pOpMaIueil B MUICbMEHHOM BH/IE
(B BUJE 3JEKTPOHHOIO JOKYMEHTa) JIUOO Ha3zHA4yaeT Apyroe, yloOHOe i 3asBUTEINS,
BpEMS JJIs1 YCTHOI'O KOHCYJIBTUPOBAHUS.

PabGoTHUK oTIena, OTBETCTBEHHBIN 3a MPEAOCTAaBIEHUE MYHULIMIAIBHON YCIYTH U
OCYILECTBISIIOIUMN NpueM U HUHOOPMUPOBAHME 3asBUTENS, JOJDKEH KOPPEKTHO,


mailto:kotel_im@volganet.ru

BHUMATEIHHO U BEXJIMBOW (POPME OTHOCUTHCS K 3asIBUTEINIO, HE YHIDKAs €r0 4eCTH U
JIOCTOMHCTBA.

NuauBuayanbHOE MUCHbMEHHOE KOHCYJIBTHPOBAHUE IMPH OOpallleHWH 3asBUTENS B
MECTHYIO aJIMMHHUCTPALMIO OCYIIECTBJISETCSI IyTEM HaIPaBICHHUS OTBETOB IOYTOBBIM
OTIMpaBJICHUEM WIH B BUJE JEKTPOHHOTrO JOoKyMmMeHTa. OTBET Ha oOpaleHue 3asBUTENs
JOJKEH TPEIOCTAaBISAThCS B IMPOCTOM, YETKOM M TOHATHOM (opme C yKazaHUEM
(daMuiIMM, UMEHHU, OTYECTBA, HOMEpPA Tese(OHA UCIOJHUTENS U COJEPKAaTh OTBETHI Ha
MOCTaBIJIEHHBIE BOTIPOCHI.

[TpoaomKUTEeNbHOCTh TeIe(OHHOTO Pa3roBOpa He JOJKEH MpeBbimaTh 20 MUHYT.
[Ipu oTcyTcTBUM OuepeAr BpeMsl OXKHIAHUS 3asgBUTENS MPU MHAUBUIYAIBHOM YCTHOM
KOHCYJIbTUPOBAaHUU HE MOXET TmpeBbimarsk 15 Munyr. WHIuBuayalbHOE YCTHOE
KOHCYJIbTUPOBAHUE KAXKJOTO 3asgBUTENII pPaOOTHUKOM OTIeda, OTBETCTBEHHBIM 3a
MPEeIOCTaBICHUE MYHUIIUTIAIBHON yCITYyTH, OCYIIeCTBIIAeTCS He Ooee 20 MUHYT.

II. Crangapt npeaocTaBIeHUs MyHUIMITATILHON YCIYTU

2.1. HaumeHOBaHWE€ MYHULMIIAJBHON YCIYTH: YCTaHOBJICHUE CEPBUTYTOB B
OTHOIIEHUM 3E€MEJIbHBIX YYaCTKOB, HaXOJSALIUXCS B COOCTBEHHOCTH MYHMIIMIIAIILHOTO
paiioHa.

2.2, Oprad, OpeIOCTABJSIIOMIMM  MYHUUMIAIBHYIO  yclIyry:  MecrTHad
aaMuHUCTpanus. OTBETCTBEHHBIM OPraHOM 3a MPEJOCTABICHNE MYHULIUIIATBHOW YCIYTH
ABJIAETCA OTHEI.

2.3. Pe3ynbTratoM NpenoCTaBICHUs MyHULIMIIAIbHON YCIIYTH SBJIIETCS HAIPABJICHUE
3asIBUTENIO COTJIAIIEHUs OO0 YCTaHOBJIEHHM CEPBHUTYTA, MOJANUCAHHOTO PYKOBOAMTEIEM
MECTHOW aIMUHUCTPALIMH, B TPEX IK3EMIUISIPaAX.

2.4. Cpoku npeaocTaBiIeHUs MYHULIUTTAIIBHOW YCITYTH.

MyHuunanpHas yciayra npeIocTaBiseTcs MECTHOM aJMUHUCTPALUEN B CPOK:

- He Oosiee yeM TPUALATH JTHEH CO JHS MPEJCTaBICHHS 3asABUTEIEM B MECTHYIO
aIMMHHUCTPALMIO YBEJOMJIEHUS O TOCYJAapCTBEHHOM KaJacTpOBOM YYeTe YacTel
3€MEJIbHBIX YYacTKOB, B OTHOILIEHUM KOTOPBIX YCTAHABIMBAETCA CEPBUTYT B cllydae,
npelycMOTpeHHOM ab3anemM «0)» mnoanyHkra 3.1.4. nynkra 3.1. Hacrosuiero
aJMUHHCTPATUBHOT'O PETJIaMEHTa;

- He Oojee yeM TpuALATh JAHEH CO [HSA TOJYYCHUs 3asBICHUS B Clydae,
npelycCMOTpEHHOM ab03aneM «a)» mnoanynkta 3.1.4. mynkra 3.1. Hacrosmero
aJMUHUCTPATUBHOI'O perjaMeHTa.

2.5. IIpaBoBbIE OCHOBaHUS MPEJOCTABICHUS MYHULIUIIAIIBHOW YCIYTHU:

1) Koucrutyius Poccuiickoii @enepanmu;

2) I'paxxnanckuii kogekc Poccuiickoit denepanuu;

3) 3emenbHbIi Koseke Poccuiickoit deneparuuy;

4) denepanpHblil 3aKk0H 0T 27.07.2006 1. No 152-03 «O mnepcoHanbHBIX JAHHBIXY;

5) ®epepanpubiii 3akoH oT 27.07.2010 . Ne 210-®3 «O6 opraHH3anuu
MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT»;

6) denepanpnbiii 3akoH ot 06.10.2003 r. Ne 131-®3 «O06 o0mmx mNpUHIKTAX
OpraHu3anUy MECTHOIrO camoympasieHus B Poccuiickon @enepanumn»;

7) YcraB KoTenbHHKOBCKOT0 MYHHUIIMITATBHOTO paiioHa Bonrorpaackoii 00iacTy.

2.6. HcuepnblBaronuii NepeYeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJKEH
IPEICTaBUTh CAMOCTOSATEIBHO JUIsl IPEJOCTABICHNUS MYHULIMIIAIBHON YCIyTHU:



1) 3agBienue mno ¢Qopme cormacHo npuwioxkeHuto Ne 1 Kk Hacrosuemy
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) Komus JOKYMEHTA, YIOCTOBEPSIOIIETO JIMYHOCTD 3asiBUTENS (U1l TpaXKAaHUHA);

3) Komusi JOKyMEHTa, YJOCTOBEPSIONIET0 MpaBa (MOJHOMOYMS) MPEICTaBUTENS
3asBUTENIA, €CIM C 3asBICHHEM oOpallaercs TMpeACTaBUTENb 3asBUTENS, KOMUS
JIOKYMEHTA, YIO0CTOBEPSAIOIIETO JUYHOCTD MPEICTABUTEIIS 3asBUTEIS;

4) MACKMEHHOE COTJIACUE 3asBUTEIIS HA 00pa0OTKY MEPCOHATBHBIX TaHHBIX;

6) KOMHUS YYPETUTEIbHBIX JOKYMEHTOB IOPUIMYECKOTO JHIA (I IOPUIAYECKUX
MN);

7) KOmMM NpPaBOYCTAHABIMBAIOIIUMX JOKYMEHTOB Ha JIMHEHHBIE OOBEKTHI,
COOpYKEHHUsl CBSI3M, TIpaBa Ha KOTOpbIE HE 3aperucTpupoBaHbl B EnuHOM
rOCy/IapCTBEHHOM peecTpe MpaB HAa HEABUKUMOE HMYILIECTBO M CHEIOK ¢ HUM (IpU
PEKOHCTPYKIUHU U (WIJIM) IKCIUTyaTalluu TUHEHHBIX 00BEKTOB, COOPYKEHH CBSI3N);

8) cxemMa TIpaHHUI] CEpBUTYyTa Ha KaJaCTpPOBOM IUIaHE TeppuTOopuu (eciu
MpPEeAyCMAaTPUBAETCS YCTAHOBJIEHUE CEPBUTYTa B OTHOIIEHMHM HE BCEro (4acTu)
3eMENFHOTO Y4acTKa).

2.7. HcuepnplBarOmMii NEPEUYECHb JOKYMEHTOB, KOTOPBIC 3asBUTENIb BIIPABE
IPEICTaBUTh 110 COOCTBEHHOW MHULIMATUBE JUIsl IPUHATUS MYHUIIMTIAIBHON yCIyTH:

1) xommsi JOKyMEHTa, MOATBEPKAAIOUIETO0 TOCYIapCTBEHHYIO PETUCTPALIUI0
IOPUANYECKOT0 JINIA (711 FOPUINYECKOTO JIUIA); KoMK JOKYMEHTA, MOATBEPKIAIOMIETO
TFOCYAAPCTBEHHYIO PETUCTPalUi0 (PU3MUECKOro JHUIAa B KAauyecTBE HHAWBHUIYAIbHOIO
npeAnpUHUMATENs (111 UHIUBUAYAJIbHBIX MPEIPUHUMATEINCH);

2) KomMHM TMPaBOYCTAHABIWBAIOIIMX JOKYMEHTOB Ha JMHEHHBIE OOBEKTHI,
COOpY’KEHUS CBSI3M, IpaBa Ha KOTOPBIE 3aperucTpupoBaHbl B EMMHOM rocyaapcTBEHHOM
peecTpe mpaB Ha HEJBMKMUMOE UMYIIIECTBO U CACIIOK ¢ HUM (TPU PEKOHCTPYKIIMH U (HIIN)
AKCILTyaTaIliy JTUHEHHBIX 00BEKTOB, COOPYKEHUU CBSI3H);

3) xomusi TPOEKTa OpraHU3alUh CTPOUTEIHCTBA (PEKOHCTPYKIIMH) OOBEKTa
KalUTaJIbHOTO CTPOUTENbCTBA (IPU PEKOHCTPYKIUHU U (UJIM) CTPOUTENHCTBE JIMHEHHBIX
00BEKTOB, COOPYKEHUH CBS3H);

4) xomus pa3pelleHusT Ha HCIIOJIb30BAaHME 3€MENIb WIM 3EMEJBHOTO YYacTKa,
HAXOJSIIerocsi B MYHHIMMNAIbHON COOCTBEHHOCTH, JUISl BBIIOJIHEHHUS] HH)KEHEPHBIX
U3bICKaHUN (B Cllydae BBIMOJTHEHHS] MH)XEHEPHBIX M3BICKAHWM JIMIIOM, MOJYYHBIIMM B
COOTBETCTBUU C 3eMelbHbIM KoaekcoM Poccuiickoit ®denepauun paspelieHue Ha
UCIIOJIb30BAHUE 3€MENIb WJIM 3€MENbHOI0 Y4YacTKa, HaxOoALIErocs MYyHHUIMNAIbHON
COOCTBEHHOCTH, /ISl BBIMIOJTHEHHS] MH)KEHEPHBIX U3bICKAaHUM);

5) komus JI0roBOopa Ha BBHINIOJIHEHUE WH)XXEHEPHBIX U3bICKAaHUN (B ciy4ae
BBITIOJTHEHUS WH)XCHEPHBIX W3BICKAHUA (PU3NYECKUM WM FOPUIAYECKUM JIHIIOM,
NpHUBJIEKAEMbIM Ha OCHOBAHUH JIOTOBOPA);

6) Komus JIMIIEH3WW HA T[OJIb30BAaHWE HEApPAaMH; KOMHUS  JOKYMEHTOB,
CBUJICTEIBCTBYIOMIMX 00 0()OPMIIEHNHU T'€0JOTHUYECKOTO OTBOAA U (MJIM) TOPHOTO OTBOJA;
KOIUSL JOKYMEHTA, CBHUJIETEIbCTBYIOIIETO YTBEPKIAECHUE MPOEKTHON TOKYMEHTALMU IS
npoBeJieHUs1 paboT, CBA3AHHBIX C HMCIIOJIb30BaHMEM Heap (B ciydae BeAeHUs padoT,
CBSI3aHHBIX C MOJIb30BaHUEM HEJIpaMu);

7) Konusl AOrOBOpa Ha BBINOJIHEHHE pa0dOT, CBS3aHHBIX C NIOJb30BAHUEM HEJIPAMH (B
clly4ae MpUBJICUSHUs MPEIPUITHS 17151 BBITIOJIHEHUS paboT, CBA3aHHBIX C MOJIb30BAaHUEM
HEJpaMHu 10 IOTOBOPY).

Konuu 10KyMeHTOB, MpEeACTaBIISIEMbIE 3asIBUTENIEM KaK CaMOCTOSITENBHO, TaK U IO
cOOCTBEHHOU WHUITMATUBE JIJIS TIPEIOCTABICHIS MyHHUIIMITAILHON YCIIYTH, TOJKHBI OBITh



3aBEpEHbl B YCTAHOBJIEHHOM 3aKOHOM mopsjake. IIpencraBnenne konuil, He MMEIOIIMX
Ha/IJISKAIero yJA0CTOBEPEHMS, JOIMYCKAETCS TOJNbKO HPHU YCIOBUM HPEIbSIBICHUSA
OpUTMHAaJIa IPEIOCTABISIEMOTO JOKYMEHTA.

2.8. UcTpeboBaHuEe JTOKYMEHTOB, CBEJICHUW, B TOM 4HCi€ B (POpPME 3IEKTPOHHOIO
JOKYMEHTa, MPEAyCMOTPEHHBIX IYyHKTOM 2.7. HaCTOALIEro aJAMHHUCTPATUBHOIO
perjaMmeHTa, i MPeIoCTaBIeHUs] MyHULIUIIAIBHON YCIyTH, Y UHBIX TOCYAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOI'O CaMOYIIPaBJIECHMS U MOJABEIOMCTBEHHBIX OCYAAPCTBEHHBIM
OpraHaM MM OpraHaM MECTHOI'O CaMOYINpaBJICHHUsS OpraHu3alUsiX B paMKax
MEXBEJIOMCTBEHHOTO HMH()OPMALMOHHOTO B3aUMOJEHCTBHS OCYLIECTBISETCS MECTHOU
aJIMMHHUCTpAIENl CAMOCTOSITENIBHO.

2.9. HcuepnpiBaromuii NepeyeHb OCHOBAHUM I OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOAUMBIX JJISl IPEJJOCTaBICHNSI MyHULIMIAIBHOM yCIIyTu:

1) 3asBieHME TOAAHO 3asBUTENEM He 10 (GopMe coriacHo mpuiaokeHuo Ne 1 k
HACTOAILIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY;

2) wHamuuMe B 3aABICHMM U (WIM) TNpWIaraeMblXx K HEMYy JOKyMEHTax
HEOI'OBOPEHHBIX MCIPABICHUMN, CEpPhE3HBIX OBPEXKICHHUI, HE MO3BOJSIONIMX OJJHO3HAYHO
UCTOJIKOBATh UX COJAEPKAHUE;

3) TEeKCTbl JOKYMEHTOB HE TOJJAIOTCA MPOYTEHHUIO, OTCYTCTBYET MOJIKUCH
3asBUTENS] WIM YIOJIHOMOYEHHOI'O IpEACTAaBUTENs, OTCYTCTBYeT OOpaTHbIM ajpec
3asBUTEISI UM YIOJTHOMOUYEHHOTO JIMIIA;

4) xonmuum JIOKYMEHTOB, IIPEJICTaBJICHHBIE 3asBUTEJIEM, HE 3aBEPEHbl B
YCTAHOBJIGHHOM 3aKOHOM TIIOpAJKE U HE MPEIbsIBICHbl OPHUTMHAIBI TpeOyeMbIX
JIOKYMEHTOB;

5) BBISIBIGHME B  NPEJICTaBICHHBIX  JIOKYMEHTaX  HEJOCTOBEpHOM  (HE
COOTBETCTBYIOIIEH JEHCTBUTEIHHOCTH ), NCKAXEHHON HH(MOpMAIUK;

6) oTCyTCTBHE HEOOXOUMBIX MPUIIATaeMbIX K 3asiBICHUIO JOKYMEHTOB HJIM OJIHOTO
U3 HUX;

7) B ciaydae eciaM 3asdBJIEHUE MOANHMCAHO HEYNOJHOMOYEHHBIM JIMIIOM,
IPEICTAaBICHHBIE JIOKYMEHTBl BBbIJIaHbl HEYNOJIHOMOYEHHBIM IOPUIWYECKUM M (MJIN)
(buU3MYECKUM JTUIIOM.

He MosxeT ObITh OTKa3aHO 3asIBUTEINIO B IPUEME JIONOJHUTENbHBIX TOKYMEHTOB MpHU
HAJIMYUU HAMEPEHUH UX C/IATh.

2.10. HcuepnbiBaomuii MepeyeHb OCHOBAaHUW UIsi OTKa3a B MPEIOCTaBICHUU
MYHHMIMIAIBHON YCIyTH:

1) 3asBmeHne 00 YCTAaHOBICHMHM CEPBUTYTa HAMPABJICHO B  MECTHYIO
aJIIMUHUCTpAIMIO, KOTOpash HE BIpaBe 3aKII0YaTh COIJIAlIeHHe 00 YCTaHOBIICHUH
CEpBUTYTA;

2) nuaHupyeMoe Ha YCIIOBUSIX CEPBUTYTA HCIIOJIb30BAaHUE 3€MEIBbHOTO ydacTKa He
JIOITYCKaeTCs B COOTBETCTBUHU C (he/iepalibHbIMU 3aKOHAMU;

3) yCTaHOBJEHHME CEpPBUTYTa MPUBEAET K HEBO3MOKHOCTH HCIOJIb30BaTh
3€MEJIbHBIM y4acTOK B COOTBETCTBUU C €r0 PAa3pELIEHHBIM HCIIOJIB30BAHUEM WU K
CYILECTBEHHBIM 3aTPYAHEHUSM B UCIIOJIb30BAHUH 3€MEJIBHOTO y4acTKa.

2.11. MyaununanbHas yciuyra IpeaocTaBiseTcs OecIiaTHo.

2.12. MakcuManpHBIi CpPOK OXHJAaHHWA B OuYepeld IpH I[ojJadve 3ampoca o
MPEIOCTaBICHUH MYHHUIIUIAIBHON YCIYTH, BpeMsl 0KHIaHUS B OYEpE/IU MPU MOTyYECHUU
pe3ynbTara MpeaocTaBIeHUs] MyHULIUIIAIbHOM YCIIYTH HE MOXKET MPEeBbIIAaTh 15 MUH.

2.13. Cpok peructpanuu 3anpoca 3asBUTENS O MPEAOCTABICHUU MYHULUNAIbHOU
YCIYyTH: PErHCTpalys 3asiBICHUS IPOUCXOIUT B IEHb OOpAIICHNUs 3asIBUTEIS.



JlaToii oOpalleHusi 3a MYHULMIAIBHOW YCIYrOM CUMTaeTCs JAaTra perucTpanuu
3asBieHus. [lpu HampaBieHMM [OKYMEHTOB IO [OYTe€ JaToil oOpamieHus 3a
MYHHULIMIAIBHON YCIYyrod CcuMTaeTrcs JaTra perucTpalud 3asBiICHUS. 3asBICHUE
PETUCTPUPYETCS B )KypHAJIE PETUCTPALIMN OOpALLIEHUH.

2.14. TlomemieHus, B KOTOPBIX MPEIOCTABISIETCS MYHUIIUNIANbHAS YCIIYTa, JOJKHBI
COOTBETCTBOBATh CAHUTAPHO-3IUEMHUONIOTHUECKUM TMpaBwiaM. [lpu mpegocraBieHUU
MYHHUIMIAIBHON YCIYyrd paOOTHHUKOM OTHE€Na, OTBETCTBEHHBIM 3a IPEAOCTaBICHUE
MYHHUIMIAIBHON YCIyrd, OO0ECHeunBarOTCs YCIOBHS s yHOoOHOrO NpeObIBaHUS
3asBUTENIEH.

Ha aBepsix cinyxeOHBIX KaOMHETOB OT/EJIa BHIBEIIMBAIOTCS TAOJUYKU C YKa3aHUEM
dbamMuiMM, WMEHHM, OTYeCTBA M  JIOJDKHOCTHM  pabOTHUKA, 0O0ECIEUYHBAIOIIETO
MPEIOCTaBICHUE MYHUIIUTIATBHON YCIYTH.

MecTa oxuaanus ajsi moceTureneil o0opyAyroTcs: HHPOPMAITMOHHBIMUA CTEHIAMH,
CUJICHBSIMH, CTOJIOM, KaHIICISAPCKUMHU MPUHAIICKHOCTSIMHU ISl 3alOJHEHUS THUIOBBIX
OJIaHKOB, THIOBBIMU OJJaHKaMU yBEJIOMJICHHI ¢ 00pa3liaMu MX 3aIllOJIHEHUS U TepeYHEM
JIOKYMEHTOB, HEOOXOIUMBIX JUISI IPEAOCTABICHUSI MYHHUIIUITAILHOMN YCIyTH.

PaGouee MecTto paOoTHMKA OTAENA, OCYUIECTBIISIIOIIETO IPEIOCTaBICHUE
MYHUIUIIATIBHON  YCIyTH, OOOpyAyeTcs CpEeACTBAMU BBIUMCIUTEIIBHOW TEXHUKU U
OPITEeXHUKOMU, MO3BOJISIOIMIMMHA OpPraHU30BaTh HCIOJHEHHE MYHUIMNAIBHOW yCIyTd B
MIOJTHOM 00BEME.

Ha uHpOpMalMOHHBIX CTEHJAX MECTHOM aJMUHUCTpPALlUU  pa3MeniaeTcs
cienyromias HHPopMaIus:

a) WU3BICYEHHUS W3 HOPMATUBHBIX TMPABOBBIX AaKTOB, COJIEPXKAIIUX HOPMBHI,
PETyIHUPYIOUINE EATEIbHOCTD MO MPEJOCTABIECHNI0O MYHUIIUIIAIBHON YCIyTH;

0) oOpasubl JTOKYMEHTOB, HEOOXOAMMBIX [JIsi MPEJOCTaBICHUS MYHHIIUNAILHOMN
yCIIyTH, U TpeOOBaHUS K HUM (TIpU HEOOXOIUMOCTH);

B) Tpaduk TmpueMa 3asBUTeNed paOOTHUKOM OTJeNa, OTBETCTBEHHBIM 3a
NPEeI0CTaBICHUE MYHUIIUTIATBHON YCIYTH;

r) HOMepa TenedoHoB, aapeca MIHTepHET-CaliTOB U AJIEKTPOHHOM MOYTHI OPTAHOB, B
KOTOPBIX 3asBUTEIb MOXKET MOJYYUTh JOKYMEHTBI, HEOOXOAUMBIC NJIsl MPEIOCTABICHUS
MYHULIAITAJIBHON YCIIYTH;

J1) OCHOBaHMS OTKa3a B MPEIOCTABICHUH MYHUIIUIIAIBHON YCIYTH;

€) TOpSAIOK OO0KamoBaHUSI pEIICHWM, JCUCTBHA WM Oe31eiicTBUS pabOTHHKA,
OTBETCTBEHHOTO 32 MPEJAOCTABICHUE MYHUIIUIIAIbHON YCIYTH.

2.15. Iloka3zarenu JOCTYIMTHOCTH M KAYECTBA MYHULIUITAIBHBIX YCIIYT.

K mnoka3arenssM  JOCTYIHOCTM M  KayecTBa  MPEIOCTaBICHHUS  MECTHOM
aIMUHUCTpalMell MyHULIUITAIbHON YCIIYTH OTHOCSITCSI:

- ONIEPATUBHOCTD MPEOCTABICHUS MYHUIIMTTIAIBHOU YCIYTH;

- yA100CTBO U JJOCTYIHOCTb MPEAOCTABICHUS MYHUIIMNTAILHON YCITYTH;

- IOJIHOTA MPEIOCTABICHUS MYHUIIMTIAIBHOU YCIYTH;

- OTCYTCTBHE 00OCHOBAHHBIX Xall00 Ha AeicTBUE (0e3/1eHCTBIE) TOIKHOCTHBIX JIHI
MECTHOM aJMUHUCTPALIUH U OT/EINA;

- TOCTYITHOCTh UH(OPMAITUU O TIPEIOCTABICHIUN MYHUITUTIATHBHON YCIIYTH.

2.16. IlpenocTaBieHue MyHHIIUIIATBHON YCIYTH B MHOTO(YHKIIMOHAJIBHOM IIEHTPE
OCYIIIECTBIIIETCS B COOTBETCTBUM ¢ DenepanbHbiM 3akOHOM OT 27.07.2010 r. Ne 210-P3
«O06 opraHuzanuy TPEJOCTABICHUS] TOCYAAPCTBEHHBIX M MYHHUIIUTAIBHBIX YCIyT»,
VWHBIMU HOPMATUBHBIMU IIPaBOBbIMU akTamu Pocculiickoit ®denepanuy, HOpMaTUBHBIMU
MpaBOBbIMU akTamu Boirorpaickoit o0jacTd, MyHULIIMNAIbHBIMU MPABOBBIMU aKTaMHU
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MYHULUIIAJIBHOIO paliOHA MO NPHUHIUIY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM
IIPEIOCTABJIICHNE MYHHULMIIAJBHOM YCIYTM OCYIIECTBISETCS IOCIE OAHOKPAaTHOTO
oOpallleHus 3asBUTENSl C COOTBETCTBYIOLIMM 3allpOCOM, a B3aMMOJAEHCTBHE C MECTHOM
aJIMMHHUCTpALMEl OCYILECTBISAETCS MHOTO(QYHKIMOHAJIBHBIM LEHTPOM 0€3 y4acTHs
3asBUTENII B COOTBETCTBUM C HOPMATHMBHBIMHU IIPAaBOBBIMM AKTAMHM U COIVIALIEHUEM O
B3aMMOJECHCTBUU.

MHOroQpyHKIMOHANBHBI LEHTP OPraHu3yeT IpPeNOoCTaBICHUE MYHHMIMIIAIBHON
YCIYTH 110 IPHUHLOMIY «OJHOIO OKHa» B COOTBETCTBUM C COIVIAIEHUEM O
B3aUMO/ICVICTBUY C MECTHOM aIMUHHUCTPALIUEH.

III. CocTaB, nociaen0BaTeIbHOCTD U CPOKH BBIITOJIHEHHS aIMUHUCTPATUBHBIX HPOLEAYD,
TpeOOBaHUS K MOPAJKY UX BBIIIOJHEHHsS], B TOM YHCII€ OCOOEHHOCTHU BBINOJIHEHUS
a/IMUHUCTPAaTUBHBIX MPOLETYP B JIEKTPOHHOM BUJIE

3.1. MyHununanbHasi yciayra HpeAoCTaBISIETCS MYTEM BBIOJIHEHUS CIEAYIOIINUX
aIMUHUCTPATUBHBIX MPOLEIYD:

1) mpuem 3asBIEHUS U NpUIAraeMbIX K HEMY JOKYMEHTOB, PETUCTPALIMS 3asIBJICHUS;

2) paccMOTpEHHE TOKYMEHTOB U MPUHATHE PELIEHUS O HAJUYMM WIM OTCYTCTBUU
OCHOBaHUU IJIsi OTKaza B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IJIsi TMPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH;

3) paccMOTpeHHE TOKYMEHTOB M IPUHATHE PELICHUS] O IPEAOCTABICHUH 3aIBUTEIIO
(0oTKa3e B MPeOCTAaBICHNN) MYHULIUIIAIbHOW YCIYTH;

4) HampaBJICHUE 3asABUTCIIO0 COTJIAIICHUsS OO0 YCTAaHOBJIICHUW CEPBUTYTA,
MOANMCAHHOTO PYKOBOAMUTEIIEM MECTHOM aIMUHUCTPALUH, B TPEX IK3EMILIAPAX.

3.1.1. OcHoBaHuMeM 1l Havasga NPEeAOCTABICHUS MYHULIUIIAIBHON YCIYTH SABJISIETCS
NOCTYIUIEHHE 3asBJICHUS O IMPENOCTaBICHUM MYHHUIMIAIBHON YCIYITM B MECTHYIO
aIMMHHUCTPALMI0 C NPWIOKEHUEM JOKYMEHTOB, IPEIYCMOTPEHHBIX IYHKTOM 2.6. U
nyHKTOM 2.7. (B cly4ae TMpeJOCTaBlIEHUs 3asBUTEJIEM JOKYMEHTOB 110 CBOEH
VMHULMATUBE) aIMUHACTPATUBHOT'O PEIVIAMEHTA.

[Ipu npueme 3asBICHUS M NpPUIAraeMbIX K HEMY JOKYMEHTOB paOOTHUK MECTHOM
aIMUHHCTPALNA, OTBETCTBEHHBIM 3a INPUEM JIOKYMEHTOB, NPOBEPSAET IOJIMHHOCTh U
IIOJIHOTY MPEJACTABICHHOIO 3asBUTEJIEM KOMIUIEKTa JOKYMEHTOB, IPAaBHIBHOCTh HX
COCTaBJICHHUS W HEMPOTHBOPEUMBOCTH COJAEP)KAIIMXCS B HHUX CBeJAeHMH. PaboTHHK
MECTHOM aJIMUHUCTPALMU, OTBETCTBEHHBIA 3a IPUEM JOKYMEHTOB, M3Yy4YaeT Ka)KIbIU
IIPEACTABICHHBIM JOKYMEHT IO OTHEIbHOCTH, a 3aT€éM CpaBHUBAET CBEACHUS,
colepKaluecss B pa3HbIX JOKYMEHTaX, a TaKKe B OpUIMHAJIAX IPEICTaBICHHBIX
JOKYMEHTOB MJIM HOTAPUAJIbHO 3aBEPEHHBIX KOIUSX.

[Tpy HaNMM4YUU COMHEHUH B MOJUIMHHOCTU JOKYMEHTOB, BBISBICHUU OLIMOOK JIHOO
HECOOTBETCTBUN B CBEJICHUSX, COJAEpXKAIIMXCA B JOKYMEHTax, paOOTHUK MECTHOM
aJIMMHHUCTpALM1, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, COOOIIAET 00 3TOM 3asBUTEIIO.

ITpu npencTaBaeHUM TOKYMEHTOB U MAaTEPUAIOB B COOTBETCTBUU C IyHKTOM 2.6. 1
nyHKTOM 2.7. (B cly4ae TMpeJOCTaBlIieHUs 3asBUTEJIEM JOKYMEHTOB IO CBOEH
WHUIMATUBE) aIMUHHCTPATHBHOTO pErJIaMeHTa PAO0OTHHUK MECTHON aIMUHHCTpAIHH,
OTBETCTBEHHBIH 3a TpPHEM JIOKYMEHTOB, B Cllydae HEOOXOJUMOCTH KOMHPYET
NO/UVINHHUKN ~ JOKYMEHTOB, TPEICTABICHHBIX 3asBuTeneM. llomydyeHHple komuu
JOKYMEHTOB  3aBEpSIIOTCS  MOJANUCHIO  pabOTHMKA  MECTHOM  aJMUHUCTpALIUH,
OTBETCTBEHHOT'O 3a IMpPHEM JOKYMEHTOB, C pacHM(pPOBKOM TMOAMKUCH, YKa3aHUEM
JOJKHOCTH U 1aThl, MOJUIMHHUKY IOKYMEHTOB BO3BPAILAIOTCS 3aBUTEIIIO.



PaGoTHuK MecTHON aJIMHMHHCTpPAlMM, OTBETCTBEHHBIH 3a IPUEM JOKYMEHTOB,
IpeaJiaraeT 3asBUTENIO 3allOJIHUTh 3asBJICHHME M MOXET OKa3aTh I[OMOIIb B €ro
3aM0JIHEHUH.

MakcrumanbHas JIATEIbHOCTD BBINOJHEHUS IEUCTBUS cOCTaBiAeT 30 MUHYT.

PaGoTHUK MECTHOW aJIMUHUCTPALMM, OTBETCTBEHHBIM 3a MpPHUEM JIOKYMEHTOB,
PErUCTpUPYET 3asiBJICHUE B JKypHAJIE PETUCTpAlMU y4eTa 3asBJICHUN, KOTOPBII BeleTcs
Ha OyMaXHOM HocuTele. MakCUMalbHBIM CPOK aJIMHUHUCTPATUBHON MPOLETYPHI:
perucTpanus 3asBICHHS MPOUCXOJIUT B JIeHb oOpaiieHus 3asButeis. Ha moctynuBiiem
3asBJICHUU JIEaeTCd OTMETKAa O €ro MPUHSTHH C 00s3aTeIbHbIM YKa3aHHUEM JaThl €ro
MIPUHSTUA.

3asBlIEeHUE O NPEAOCTABJICHUU MYHUIIMMAIBHOM YCIYIM U UHBIE HEOOXOIUMBIC
JIOKYMEHTBI, IPEACTABICHHbIE NOCPEICTBOM IIOYTOBOTO OTIIPABJIEHUSA, MPUHUMAIOTCS
PabOTHUKOM MECTHOM aIMUHUCTPALIMH, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB.

[Ipu mocTyrieHuu AOKYMEHTOB MOCPEICTBOM IMOYTOBOTO OTIIPABICHUSI PaOOTHUK
MECTHOM aJMUHUCTPALMHA, OTBETCTBEHHBIM 3a MPUEM JIOKYMEHTOB, OCYILECTBIISIET
CHEeAYIOIINE TIEUCTBUSA:

a) TMepel BCKPHITUEM TIOYTOBBIX OTMPABICHUI MPOBEPSET COXPAaHHOCTh HX
YIaKOBKHU;

0) ciuuyaeT TpeACTaBIEHHBIE 3asBICHHE (3ampOC) W HHBIE HEOOXOAMMBIC
JIOKYMEHTBHI C IEPEUYHEM MPE/ICTABICHHBIX JOKYMEHTOB;

B) NP OTCYTCTBHHM JOKYMEHTa COCTABJSIET aKT B TPEX OJK3EMIUIspax, OAUH
AK3EMIUISIP KOTOPOro MpHIIaraercs K MOCTYNUBIIUM JOKYMEHTaM, BTOPOU - mepenaercs
OpraHu3aIliy TOYTOBOM CBsI3U (€€ MPEACTABUTEINO), TPETUN — HAMPABIISETCS 3asIBUTEIIO;

I) TMpujaraetr KOHBEPT, B KOTOPOM TMOCTYMHJIM JOKYMEHTBI, K MOCTYIUBIIUM
JIOKYMEHTaM.

Pe3ynpratoM UCHONHEHUS AaJAMUHHUCTPATUBHOW MPOLEAYPHI SBISETCA MPUEM
3asBJICHUS OT 3asBUTENS. 3asABUTENb, MPEACTABUBIIMN JOKYMEHTBHI JJIsl MOJYyYECHHS
MYHUIUIIATIEHON YCIYTH, B 00s13aT€TLHOM MOPSIIKE YCTHO HHGOPMHUPYETCS paOOTHUKOM
MECTHOM aJJMUHUCTPALIMH, OTBETCTBEHHBIM 3a IIPUEM JJOKYMEHTOB:

- 0 CPOKE MPEAOCTABICHUS MYHULIMIIAJIbHOW YCIIYTH;

- 0 BO3MOXKHOCTH OTKa3a B MPEIOCTABICHUH MYHUIIUNTAIBHON YCIYTH.

3asBUTENIb MOKET HAMPaBUTh 3asBJIICHHE B (POpME AIEKTPOHHOTO JTOKYMEHTA uepes
MOpTal TOCYAApCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT. 3asBHUTEN0 00ecreynBaeTCs
BO3MOXXHOCTb MOJTy4YeHHUsI HHPOPMAIUU O MPEAOCTABIIEMON MYHUITUNIAIBHON yCIIyre Ha
MOpTaje TOCYTapCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT.

JIOMKHOCTHOE TMIIO MECTHOU aAMUHHUCTPALMU HE TTO3/IHEE CIEAYIOLIEro JHS CO AHS
MOJYyYCHUSI 3asBJICHUS YEpe3 IMOpTajl TOCYJAPCTBEHHBIX M MYHULMNAIBHBIX YCIYT
OCYIIIECTBIIIET €ro PErucTpalyio, a TaKKe HaIMpaBsIeT 3asBUTEII0 JJIEKTPOHHOE
YBEIOMJICHUE O TOJIYYCHHH 3asIBJICHHS C YKa3aHHEM JaThl MPEACTABICHUS IOKYMEHTOB,
HEOOXOIMMBIX JUISI PEOCTABICHUSI MYHHUIIUITAILHON YCITyTH.

Cpoku paccMOTpeHHs 3asiBIICHHM, MOCTYNHUBIIUX B MECTHYIO aJIMHUHHCTPALIMIO B
ANEKTPOHHOU (opMe depe3 MOopTal TOCYJAPCTBEHHBIX W MYHUIUMIMAIBHBIX YCIYT,
UCYHCIISIIOTCST CO JIHS TIOCTYIUICHHUS JOKYMEHTOB, HEOOXOIUMBIX NJIsi MPEAOCTABICHUS
MYHHULIUITIAJIBHON YCITYTH.

JIOKyMeHTBbI, HEOOXOAMMBIC [JIsi TPEAOCTABJICHHS 3asBUTEII0 MYHUIIUMMAIBHON
YCIyTH, MOAABIIEMY 3asBJIICHUE Yepe3 MOpTajl TOCYAApCTBEHHBIX W MYHHUIMIIAIbHBIX
YCIIYT, MOTYT OBITH MIPEICTABICHBI UM JIMYHO WJIM Yepe3 CBOEro MpPEICTaBUTENS, JTUO0
HaIIPABJIEHBI 110 TIOYTE.
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Peructpanus JOKYMEHTOB OCYIIECTBISICTCS JOJKHOCTHBIM JIMIIOM MECTHOM
aJIMUHHUCTpAIIH:

1) Ha AMYHOM MpUEMe B JICHb UX MPECTABICHUS 3aIBUTEIIEM;

2) npu MOCTYIUICHUH TI0 MOYTE - B T€YEHUE paboyero JHs, B KOTOPBIN MOCTYMHUIN
JIOKYMEHTHI B MECTHYIO aJIMUHUCTPAIIHIO.

C MoMeHTa mpueMa JOKYMEHTOB, 3asiBJICHMs (3ampoca) 3asBUTEIb MUMEET MPaBO
MOJIYYUTh CBEJICHUS O XOJI€ MPEIOCTABICHUSI €My MYHUILIMITAIIBHOW YCIYTH MPU JTUYHOM
oOpallleHUH B MECTHYIO aIMUHUCTpALUIO U (WiK) K pabOTHUKY OT/ie]Ia, OTBETCTBEHHOMY
3a TPENOCTaBICHHE MYHHUIMMIAIBHON YCIyrd, Mo tenedoHy aub0 MOCperIcTBOM
AJIIEKTPOHHOMU MOYTHL. 3asBUTEINIO IPEIOCTABIISIIOTCSA CBEJICHUS O TOM, Ha KakoM JTarne (Ha
CTaUU  BBINOJHEHUS  KaKOWM  aJMUHUCTPATUBHOW  MPOLEAYpbI)  HAXOJMUTCS
Mpe/ICTaBJICHHBIN UM MaKeT JOKYMEHTOB (3a1poc, 3asiBJICHHE).

3.1.2. PabGoTHUK OTHena, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIIUNAILHOU
YCIIYTH, B TE€UCHHE 15-TH HHEW co AHS TMOJYy4YCHHS 3asBICHUS U TOJIAralolluX K HEMY
JIOKYMEHTOB, MPOBOJUT MPOBEPKY MOJHOTHI U JOCTOBEPHOCTH CBEJECHHUI O 3asiBUTEINE,
CoJIepKaIlluXCs B JOKYMEHTaX.

C uenpio MPOBEPKU CBEICHUNW MECTHAs aJIMHUHHUCTpAIMS HAMpPAaBISIET 3alpoChl B
OpraHbl TOCYIapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CaMOYTMPABJICHUS, APYTHE OPTaHbL,
YUpEXKICHUS, TPESANIPUSATUS U OPTaHU3AIUH.

[Tpy HanMuMM OCHOBAHUU JIs OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABIICHHUS] MYHUIIUIIAILHON YCIIYTH, TPEAYCMOTPEHHBIX ITYHKTOM 2.9. HACTOSIIETO
aJIMUHUCTPATUBHOTO PETJIaMeHTa, pabOTHUK OT/eJa, OTBETCTBEHHBIN 3a MPEAOCTABICHUE
MYHHIIMITAIBHON yCIyTH, OT UMEHU MECTHOH aJMHHHCTPAIMU TOTOBUT W HAIPaBISET
(BpyuaeT) 3asBHUTENI0 OOOCHOBaHHBIM OTKa3 B MpHUEME JOKYMEHTOB CO CCBHUIKOM Ha
MOJIOXKEHHUS HACTOAIIETO aIMUHUCTPATUBHOIO PErIaMeHTa.

Otka3 B npueMe I0KYMEHTOB F'OTOBUTCS OT UMEHU MECTHOW aJIMUHHUCTPALMH U 32
NOANUCHI0 €€ pykoBoautTenss. OJHOBPEMEHHO € OTKa30oM B IpUEME JIOKYMEHTOB
3asIBUTEIIIO HAIPaBIAETCS (Bpy4aeTcs) €ro 3asBJIECHHUE CO BCEMU MPUIIOKEHHBIMH K HEMY
JIOKYMEHTaMH.

Otka3 B mpremMe JOKYMEHTOB I10 OCHOBAaHMSIM, HE NMPEYCMOTPEHHBIM MMYHKTOM 2.9.
HACTOSIIET0 aIMUHUCTPATUBHOTO PETIAMEHTa, HE JJOMYCKAETC.

Otka3 B mpueMe TOKYMEHTOB MOXET OBITh OCIIOPEH 3asgBUTEIEM B YCTAHOBJICHHOM
3akoHOM mnopsake. OTka3 B NpHeMe JOKYMEHTOB M HamlpaBjieHUE (BPYUEHHE) HUX
3asBUTENI0 HE TMPENSATCTBYET 3asgBUTENI0O TPH  YCTPAHEHWH  OOCTOSTEIBbCTB,
MOCTYXKUBIIIUX OCHOBAHUEM JIJIsi OTKa3a B MpUEME JOKYMEHTOB, IOBTOPHO OOPATUTHCS B
MECTHYIO aIMUHUCTPAIIUIO 3a NPEIOCTABICHUEM MYHUIIMTIAIBHON YCIyTH.

3.1.3. Ilpu oOTCyTCTBUM OCHOBaHMHI HJii OTKa3a B NpUeME JOKYMEHTOB,
MPEAYCMOTPEHHBIX IMYHKTOM 2.9. HACTOSIIEr0 aJAMUHUCTPATUBHOIO pErJIaMEHTa,
pabOTHUK OT/AeNa, OTBETCTBEHHBIM 3a TMPEJOCTABICHUE MYHHUIMIIAIBLHON YCIYTH,
MPOBOJIUT MPOBEPKY JTOKYMEHTOB, NMPEJCTABICHHBIX 3asBUTEJIEM KaK CaMOCTOSITENIBHO,
TaKk W TO €ro COOCTBEHHOW WHUIMATHUBE, HA HAJIMYME OCHOBAaHWMU I OTKa3a B
MPEAOCTABICHUN  MYHUIIMIAIBHOM  YCIYTH, TMPEIyCMOTPEeHHBIX myHKTOM  2.10.
HACTOSIIIEr0 aIMUHUCTPATUBHOTO PETIaMEHTA.

[Ipy Hanuuuum OCHOBAaHWUW 1 OTKa3a 3asBUTENI0 B  NPEJIOCTABICHUU
MYHUIIMNIAIGHOW ~ yCJIYTH,  MPEIyCMOTPEHHBIX  NyHKTOM  2.10.  HacTosImero
aIMUHUACTPATUBHOTO perjaMeHTa, pabOTHUK OT/ieNia, OTBETCTBEHHBIN 3a MPEJ0CTaBICHUE
MYHHIIMITAIGHON yCIyTH, B CPOK He Oojiee 4eM TPUALATh THEH CO JHS TMOTyYEHUS



3asBJIEHUS TOTOBUT M  HampaBisieT (Bpy4yaeT) 3asgBUTENI0  COOTBETCTBYIOLIEE
YBEJOMJICHUE C YKa3aHUEM OCHOBAHUM JJI1 COOTBETCTBYIOLIErO OTKA3a.

VYBenomieHue o0 OTKa3e 3asgBUTENIO0 B MPEAOCTABICHUH MYHULUIAIBHOW YCIIYTH
JIOJDKHO COJIEPkKAaTh CChUIKM Ha HOPMBI JEHWCTBYIOIIETO 3aKOHOAATENbCTBA Poccuiickon
denepanv U HaCTOSAIIETO AIMUHACTPATUBHOTO PErJIaMEHTA.

YBenoMIIEHHE TOTOBUTCS OT UMEHU MECTHOM aJMMHHCTPALMU U 32 MOJIHUCBIO €€
pykoBoguTens. OTKa3 3asBUTENI0 B MPEIOCTaBICHHMM MYHULUNAIBHOW YCIYTH [0
OCHOBaHHMSAM, HE IMPEAYCMOTPEHHBIM IyHKTOM 2.10. HacTosIero aaMUHHCTPATUBHOTO
perjlaMeHTa, He JOIIyCKaeTCsl.

OTka3 B NPENOCTABICHHMM MYHULMNAIBHOW YCIYTM MOXET OBbITh 0O0XaJloBaH
3as1BUTEJIEM B MTOPSIKE, YCTAHOBICHHOM 3aKOHOIATENbCTBOM Poccuiickon Penepanuu.

3.1.4.

a) IpU OTCYTCTBUM OCHOBaHMM Ui OTKa3a 3asBUTENI0 B IPEJOCTaBICHUU
MYHULUIIAJIBHON  yCIYI'HM, INPEIyCMOTPEHHBIX  IyHKTOM  2.10.  HacTosmero
aJIMMHHUCTPATUBHOI'O PETJaMEHTa, a TaKXKE B Cllydae, €CIU 3asBUTENIb 3aUHTEPECOBAH B
YCTAaHOBJIEHUU CEPBUTYTA B OTHOILIEHUM BCETO 3€MENBHOIO Y4YacTKa, HaXOZSAIIErocs B
CcOOCTBEHHOCTH MYHHMIIMIAJIILHOTO pailoHa, WM 3asBUTEIb 3aMHTEPECOBAH B 3aKIIOUYEHUU
corjamieHuss o0 YCTaHOBJIEHHHM CEpBUTyTa B OTHOILUEHUM 3E€MEJIBHOTO Yy4yacTKa,
HaXOJAIIErocsi B COOCTBEHHOCTH MYHUIIMNAJIBHOTO paiioHa, Ha CPOK IO TpeX JIET, TO
paOOTHHK OTJieNa, OTBETCTBEHHBIN 3a MPEJIOCTaBIEHUE MYHHUIIMIIAILHON YCIYTH, B CPOK
He OoJyiee yeM TpUALATh JHEH CO JIHA NOJy4YEHUs 3asBJICHUS TOTOBUT U HampaBiseT
(Bpy4aeT) 3asgBUTENIO IOANMCAHHBIE PYKOBOJUTEIEM MECTHONW aJMUHUCTPALUUA TpHU
IK3EMIUISIpa TMPOEKTa COIVIAlleHHs OO0 YCTaHOBJIEHMHM CEpPBUTYTA, COCTABIEHHOIO B
COOTBETCTBUU C TOJIOKEHUSAMH JIEHCTBYIOIIETO 3€MEIBHOTO 3aKOHOJAaTENbCTBA.

3asBuTeNb 00s13aH TOJANUCATh YKa3aHHOE COIJIAIIEHHE HE MO3JHEE YeM uepe3
TpUALATh JHEW CO JHA €ro mnojydeHus. B ciydae HemocTwXeHHs corjiameHus 00
YCTAHOBJIEHUH WJIN YCIIOBUAX CEPBUTYTA CIIOP PA3pEIIAETCsS CYJIOM IO UCKY 3asiBUTEIIS.

Ecnu 3asBUTENns 3aMHTEpEcOBaH B 3aKIIOUEHUU COTJIAUIEHUS 00 YCTaHOBJICHHUU
CEepBUTYTa B OTHOLICHUH 3E€MEJIbHOIO Yy4YacTKa, HaXOMSIIErocs B COOCTBEHHOCTH
MYHHMLMIAJIBHOTO paiioHa, Ha CPOK JO0 TpeX JIeT, TO YCTAaHOBJIIEHHE CEPBUTYTa B
OTHOIIEHUH YaCTU TAKOTO 3€MEJIbHOI0 y4acTKa OCYyIlecTBIsAeTcs 0e3 mpoBeaeHus pador,
B pe3ylbTare KOTOpPbIX OOecneurnBaeTcs TMOArOTOBKAa JOKYMEHTOB, COJEpKalllux
HE00XO0AUMBbIE Ul OCYIIECTBICHHS IOCYIapCTBEHHOTO KaJaCTPOBOIO y4eTa CBEIEHUS O
YaCTH 3€MEIBHOIO y4acTKa, B OTHOIIEHUH KOTOPOW YCTaHABIMBAETCS TAHHBIN CEPBUTYT,
0e3 OCYyIIECTBIIEHUS TOCYJapCTBEHHOIO KaJacTPOBOIO Yy4eTa YKa3aHHOW 4YacTH
3eMENIBHOTO y4yacTka M 0e3 TOCyJapCTBEHHOW  PEeTrMCTpallid  OTpaHUYEHHUS
(0OpeMeHeHNs), BO3ZHUKAIOIIETO B CBSI3U C YCTAHOBJIEHUEM JIaHHOT'O CEPBUTYTA.

B sTOoM cnywyae rpaHuna NIeWCTBUS CEpPBUTYTa OINPEIENSIETCS B COOTBETCTBHH C
IpUJiaraeMoi K COIVIallIeHU 0 00 YCTaHOBJICHUH CEPBUTYTA CXEMOI TpaHUI] CEpBUTYTA Ha
KaJJaCTPOBOM IUIaHE TEPPUTOPHUH.

0) mpu OTCYTCTBUM OCHOBAHMM JUIsl OTKa3a 3asBUTENI0 B IPEJOCTABICHUU
MYHHUIMIAIBHON  YCIYrH,  HOpelyCMOTpeHHbIX  myHktoM  2.10.  Hacrosmiero
aMMHHCTPAaTUBHOIO pEIrJIaMEHTa, a TakXkKe, €CJIM 3asBUTENIb 3alMHTEPEcOBaH B
YCTAaHOBJICHUU CEPBUTYTA B OTHOIIEHHWU 3€MEJIBHOIO Yy4YacTKa, HaXOAIIErocs B
cOOCTBEHHOCTH MYHUIIMIIAIBHOIO pailoHa, Ha YCJIOBHX, HE MPETYCMOTPEHHBIX ab3aremM
«a)» moanynkra 3.1.4. myHkTa 3.1. HacTOSIIEro aIMUHHCTPATUBHOTO pErjiaMeHTa, TO
pabOTHUK OTZ€Na, OTBETCTBEHHBIN 3a MPEJOCTAaBIEHNE MYHULIMIIAIBHON YCIYT'H, B CPOK
He Oojee yeM TPHUALATH THEH CO JHA TOJYYCHHs 3asBJICHHUS TOTOBHT M HampaBiseT
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(Bpy4aeT) 3asgBUTENI0 IOANMCAHHOE PYKOBOJIUTEIEM MECTHOM aJMMHHMCTpALUU
YBEJOMJIEHHUE O BO3MOXKHOCTHU 3aKJIIOUEHHUS COTJIAIICHHUsS 00 YCTaHOBJIGHUU CEPBUTYTA B
IPEJIOKEHHBIX 3asIBUTENIEM IPAHUIIAX WM MPEUIOKEHUE O 3aAKIF0YEHUH COTJIalIeHHs 00
YCTAaHOBJIEHUU CEPBUTYTA B MHBIX I'PAHULAX C MPUIOKEHUEM CXEMbI TPAHUI] CEPBUTYTA
Ha KaJ]aCTPOBOM IlJIaHE TEPPUTOPHUHU.

3asBUTENb, KOTOPOMY HAIIPaBICHO YBEJAOMJICHHE O BO3MOXKHOCTH 3aKIIIOUEHUS
corjamieHuss 00 YCTaHOBJIEHUM CEpPBUTYTa WM MPEIIOKEHHUE O 3aKIIOYEHUU
corjaiieHus 00 YCTaHOBIIEHUU CEPBUTYTA B MHBIX TPaHUIAX, 00ECIICUNBAET POBEICHUE
paboT, B pe3yibTaTe KOTOPHIX OOECIEYHBAETCS MOATOTOBKA JOKYMEHTOB, COACPMKAIINX
HEOOXOIMMBIE ISl OCYIIECTBIIEHUS TOCYIAPCTBEHHOTO KaJaCTPOBOIO y4yeTa CBEACHHS O
YacTH 3€MEJIbHOr0 YYacTKa, B OTHOLIEHMM KOTOPOM YCTAaHABIMBAETCS CEPBUTYT, U
oOpaiaercs 3a OCYIIECTBIEHHEM TOCYAApCTBEHHOTO KaJacTPOBOTO ydeTa YKa3aHHON
YaCcTH 3€MEJIbHOTO y4acTKa.

B cpok He Oonee yem TpuauLaTh AHEH CO JHS NPEICTABICHHS 3asBUTEIEM B
MECTHYIO aJMHUHHUCTPALMIO YBEJIOMJICHHS O TOCYJapCTBEHHOM KaJacTPOBOM yueTe
yacTeld 3eMEeNbHBIX YYacCTKOB, B OTHOIIEHHMH KOTOPBIX YCTAHABIIMBAETCA CEPBUTYT,
pabOTHUK OTHeNa, OTBETCTBEHHBI 3a MPEJOCTABIEHWE MYHULMUIAIBHOW YCIYTH,
HampaBisgeT (BpydaeT) 3asBHUTENIO COIVIalleHHe OO0 YCTAaHOBJIEHUU CEPBUTYTA,
MOJIMMMCAHHOE PYKOBOJUTENEM MECTHOM aJMUHHUCTpAllMK, B TPEeX HSK3EeMIUIspax.
3asBuTENb 00s513aH MOANKCATh YKAa3aHHOE COTJIAIICHHE HE TMO3JHEe YeM 4epe3 TPUIIaTh
JTHEW CO JIHS €T0 MOJIYyYEHUS.

B ciyyae HemoCTHKEHUS COTTAIeHUs 00 YCTAaHOBJICHUHU WA YCIOBUSX CEPBHUTYTA
CIOp pa3pemiaeTcsi CyJIoM IO UCKY 3asiBUTens. PaOOTHMK OTHena, OTBETCTBEHHBIN 3a
NPEIOCTaBICHUE MYHUIUMNAIBHOM YCIyrd, TOTOBHUT COTJIAlIEHHE 00 YCTaHOBJIEHUU
CEPBUTYTa B COOTBETCTBUHU C JACHCTBYIOIIUM 3€MEIbHBIM 3aKOHOAATENHCTBOM.

3.1.5. B ciy4ae, ecnu HaxoIAIIUHCS B COOCTBEHHOCTH MYHHUIIMIIAIBLHOTO paiioHa
3eMENbHbII  Y4acTOK TPEJOCTaBI€H B MOCTOSIHHOE (OeccpouHoe) TMOJIb30BaHHE,
MOKU3HEHHOE HaclielyeMoe BiaJieHre 100 B apeHay Win 0e3BO3ME3/IHOE MOJIb30BaHUE
Ha CpOK Oosiee YyeM OJUH ToJl, COIIalleHHe 00 YCTaHOBJIIEHWH CEPBUTYTA 3aKIIOYAIOT
3€MJICNIOJIb30BATENb, 3E€MJIEBIA/EIEL, AapEeHJAaTOp 3€MeNpHOro ywactka. IIpu s3Tom
corjacue B NUCbMEHHOM (QopMe MEeCTHOM aJIMHUHHUCTpalMM Ha 3aKIIOYEHHE TaKoro
CoTJlalleHusl He TpeOyeTcs, €CIM JOTOBOPOM apeH bl JIM0O JOTOBOPOM 0€3BO3ME3THOTO
MI0JI30BAHMSI HE ITPEAYCMOTPEHO MHOE.

B cnydae, ecnm Haxoasmuics B COOCTBEHHOCTH MYHUIIMIIAIBHOIO pailoHa
3eMeJIbHBIM YYaCTOK MPEAOCTABJICH B MOCTOSHHOE (OECCpPOUYHOE) MOJb30BaHUE WM B
apeHly MyHHUIIUTIAIIbHOMY YHUTAPHOMY TMPEINPHUITHIO, MYHUITUTIAIBHOMY YUPEXKICHUIO,
(GYHKIIUY U TIOJTHOMOYHSI YUPEIUTENS] KOTOPBIX OCYIIECTBIIIET MECTHASI aIMHHHUCTPAITHS,
corjaiieHue o0 YCTaHOBJIEHUM CEpPBUTYTA 3aKIIOYAeTCs MPU HAJIUMYUU COTJIacus B
NUCBbMEHHOU (popMe MECTHON aMUHUCTPALIUH.

3eMJIenoNIb30BaTeNb,  3E€MJIEBIAJENEL,  ApPEHAATOp  3E€MEJIBHOTO  y4acTKa,
3aKIIOYMBIINE COTJIAIIEHHE 00 YCTAHOBIEHHUH CEPBUTYTa B OTHOLICHMHM TaKOTO
3eMeJIbHOTO YYacTKa, B TEUEHHE JeCATH JHEW CO JHA 3aKIIOYEHHs YKa3aHHOTO
corjamieHuss oOs3aHBl HAMpaBUTh B MECTHYIO aJMHHHCTPAIUIO YBEJAOMJICHHE O
3aKJIIOYCHUH YKa3aHHOTO COTJIAIICHHS.

ApeHaaTop UM 3eMJICTI0NIb30BaTelNb, KOTOPOMY 3€MENIbHBIN YUaCcTOK MPEA0CTaBICH
Ha TMpaBe O0€3BO3ME3HOrO TOJIb30BaHMs, BIIpaBe 3aKiloyaTh CoOrJjalieHue o0
YCTAaHOBJICHUU CEPBUTYTA Ha CPOK, HE TMPEBBINIAOIINANA CpOKa JEUCTBHS JOTOBOpa



apeH/Ibl 3eMEJLHOTO yYacTKa WIH JOroBOpa 0€3BO3ME3HOTO TMOJb30BAHMS 3€MEIbHBIM
YYaCTKOM.

Co mHS IOCPOYHOTO PACTOPXKEHHS OTOBOpA apeHIbl 3€MEIbHOTO ydJacTKa WU
JI0TOBOpa 0€3BO3ME3THOTO TOJIH30BAHUS 3€MENIbHBIM YYaCTKOM JCHCTBHE 3aKIIOUEHHOTO
apeHIaTOpPOM HJIM 3EMJICTIONB30BATENIEM COIVIANICHUsS 00 YCTaHOBJICHUU CEpPBUTYTa B
OTHOIIIEHUH TaKOTO 3€MEJIBHOTO Y4acTKa MPeKpaIiaercs.

OOpemeHeHHE 3€MEIBHOTO ydyacTKa CEpPBUTYTOM HE  JIMIIAET MECTHYIO
aJIMUHUCTPAIIUIO TIPaB BJIaICHUS, ITOJIb30BaHUS U PACTIOPSDKCHUS ITUM YYACTKOM.

V. (I)OpMI)I KOHTPOJIA HaZl UCIIOJTHCHUECM a/IMUHUCTPATUBHOTO PCTIIaMCHTA

4.1. JJomXHOCTHBIE JHIIa MECTHOW aJMHHHCTpAIlMU, OTHAENa, Y4YacTBYIOIIUE B
MPEIOCTABICHUA MYHHIIMITAILHON YCIIYTH, HECYT MEPCOHAIBHYI0 OTBETCTBEHHOCTH 32
MOJIHOTY U KauyeCTBO €€ MPEJOCTaBIICHMS, 32 COOJIOJICHUE U MCIOJHEHUE MOJOKEHUH
aIMUHUCTPATUBHOTO  perjaMeHTa M UWHBIX HOPMATHUBHBIX IIPABOBBIX  aKTOB,
YCTaHABJIUBAIOIINX TPEOOBAHUS K MIPEIOCTABICHUIO MYHHUITUTIAILHON YCIyTH.

4.2. Texkymuii KOHTPOJAb HAJ TOJHOTOM M KA4eCTBOM MPEAOCTABICHUS
MYHHIMITAIGHON YCIYTH, 3a COOJIFOJICHHEM W HWCIOJHEHUEM JODKHOCTHBIMH JTUIIAMHU
MECTHOW aJMUHHUCTPAIIUH, OTAeINa, YIACTBYIOIIMMH B TIPEIOCTABICHUH MYHHUIIUITATbHON
YCITYTH, TIOJIO)KEHUW aJMUHUCTPATUBHOTO PETJIAMEHTA U MHBIX HOPMATHUBHBIX ITPABOBBIX
aKTOB, YCTaHABIMBAIOIINX TPEOOBAHUS K TMPEAOCTABICHUIO MYHHUIUIAIBHON YCIyrd
(majee MO TEKCTYy - TEKYIIMHA KOHTPOJb), OCYIIECTBISETCS PYKOBOJIUTEIEM MECTHOM
aJIMUHHUCTPAIUH.

Texymuii KOHTPOJIb OCYIIECTBISICTCSI KaK B IUTAHOBOM TIOPSIAKE, TaK W IyTeM
MIPOBEJICHUS BHEIJIAHOBBIX KOHTPOJIBHBIX MEPOTIPUSTHHA.

Texymuii KOHTPOJIb OCYIIECTBIIACTCS MyTEM MPOBEACHHS PYKOBOJUTEISIM MECTHOM
aIMUHUCTPAIIMN TPOBEPOK TMOJHOTHI M KadecTBa TPEIOCTABJICHHUS MYHHIIMIAIBHON
YCIIYTH, COOJIFOJICHUS W WCIIOJIHCHHUS TIOJOKECHHUHA aJMUHUCTPATUBHOTO pErjaMeHTa,
MHBIX HOPMAaTHBHBIX MpPaBOBbIX akToB Poccuiickor ®enepanuu, BbBIABICHUS U
oOecriedeHus] yCTpaHEHUS BBISIBICHHBIX HAPYIICHHUM, pACCMOTPEHUS, TPUHSITHS PEIICHUIN
Y TIOJITOTOBKKM OTBETOB Ha OOpAICHUS 3asBUTENICH, COMEPIKAIINX >KATOObI Ha JCHCTBUS
(6e3aeiicTBUE) JOMKHOCTHBIX JIUI[ OT/IeNIa U MECTHON aJMUHUCTPAIlMU, YYaCTBYIOIINX B
MPEIOCTABICHUA MYHUITUTIATBHON YCITYTH.

[TeprOUYHOCT,  OCYIIECTBICHHUS  TEKYIIET0  KOHTPOJIS  yCTaHABIIMBACTCS
PYKOBOJIUTEIEM MECTHON aJIMHHHCTPAIUH.

4.3. OcylecTBICHUE TEKYIIEro KOHTPOJS OCYIIECTBISETCS B COOTBETCTBUHU CO
CIIeIYIOITUMH TPeOOBaHUSIMU:

1) mpoBeieHNE TEKYIIETr0 KOHTPOJISA B (DOPME IJIAHOBBIX M BHEIUTAHOBBIX MPOBEPOK;

2) mpoBeIeHNE TUTAHOBBIX IMPOBEPOK HE PEIKE OJTHOTO pas3a B TPHU T'OJa;

3) mpoBe/ieHNE BHETUTAHOBBIX MPOBEPOK M0 MUCHMEHHBIM OOpAICHUSM 3asiBUTEIIS.

Jlnst mpoBepkH COOJIOJICHUST M WCIIOJIHCHUS JOJDKHOCTHBIMH JIMIIAMHU  OTJIeNIa,
MECTHOW aJMUHUCTPAIMM TIOJOKECHUH aJMUHUCTPATUBHOTO pErjaMeHTa pelICHUEM
MECTHOW aIMUHUCTpAHHA (POPMHUPYETCS KOMHUCCHSI.

B xone Texyiero KOHTpOJIsi MPOBOJIATCS KOMIUIEKCHBIE U TEMATUYECKUE TTPOBEPKH.
[Ipy mnpoBeACHUM  KOMIUIGKCHOW TPOBEPKH  OCYIICCTBIISICTCS  KOHTPOJb  HaJ
MPEIOCTABICHUEM MYHHIIMITAJLHOW YCIAYrd B IIEJIOM, TPU MPOBEACHUH TEMAaTHYCCKOH
NPOBEPKH  OCYIIECTBIISIETCS ~ KOHTPOJb  HAJl  OCYIIECTBICHHUEM  OMPEICICHHON
aJMUHUCTPATUBHOHN TPOIEAYPHI.



4.4. Tlo pe3ynbraTaM MPOBEIECHHBIX MPOBEPOK B CIydyae BBISBICHUS HAPYIICHUH
npaB (Qusnueckux W (WIM) OPUAMYECKUX JUI[ JedcTBHAMHU (Oe3neiicTBHuEM)
JOJKHOCTHBIX JIUI] OT/IEJIa, MECTHOW aIMUHUCTPAIINH, YIACTBYIOIINX B TPEIOCTABICHUN
MYHHIIMITAILHON yCITyTH, BHHOBHBIC JIUIA PUBJIEKAIOTCS K OTBETCTBEHHOCTH B TOPSKE,
YCTaHOBJIEHHOM 3aKOHOaTesbcTBOM Poccuiickon denepanuu.

4.5. KouTponab Haa MNpeJOCTaBIEHUEM MYHHUIMNAIBHON  yCIYTU  MOXKET
OCYIIECTBIIATHCS CO CTOPOHBI TpaxJaH, UX OOBEIWHEHHN W OpraHu3aluil myTem
HAIPABJICHUS B aJ[peC MECTHOM aJIMUHUCTPAIUU:

1) mpennokeHWi O COBEPIICHCTBOBAHMM HOPMATHBHBIX IIPABOBBIX AaKTOB,
PETIIAMEHTUPYIOIUX ~ WCIOJHEHUE  JODKHOCTHBIMH — JIMIIAMH  OTJeNa, MECTHOU
aJIMHHHUCTPAITIN MYHUIIUIIAILHOW YCITYTH;

2) cooOlleHnit 0 HApYIIEHWH 3aKOHOB U MHBIX HOPMATHBHBIX IMPABOBBIX AKTOB,
HEeJ0CTaTKax B paboTe OTAeNa, JOKHOCTHBIX JIMII MECTHOM aJIMUHUCTPAIUH;

3) xamo6 mo QakramM HaApyIIEHUS ITOJDKHOCTHBIMHU JIUIIAMH OTJAENIa, MECTHOM
aJIMUHHUCTpPAINH MPaB, CBOOO] MIIM 3aKOHHBIX HHTEPECOB IPaK/IaH.

V. NocyneOnslii (BHECY1€OHBIN) TTOPSIOK 00kKATOBaHUS PEIICHUIN U A1EUCTBUI
(Oe3nelicTBHA) OpraHa, MPeAOCTABISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY, a TAKXKE
JOJDKHOCTHBIX JIHII, MYHUITUTIAIBHBIX CITYKAIHX

5.1. 3asBuUTENb MOXET OOpPaTUTHCA C Kajdo0OH, B TOM YHCIE€ B CIETYIOUIUX
clIyJasx:

1) HapylieHue Cpoka perucTpaluy 3asBleHUs (3ampoca) 3asBUTENS O
IIPENOCTABICHUN MYHULMITAJIBHON yCIIYTH;

2) HapylIeHHe CpoKa MPEJOCTaBICHUS] MyHULIUTIAIbHON YCIIYTH;

3) TpeboBaHUE y 3asABUTEN JTOKYMEHTOB, HE HPEIYCMOTPEHHBIX HOPMATHBHBIMU
npaBoBbIMM akTamu Poccuiickoii ®denepanuy, HOPMATHBHBIMM IIPABOBBIMH aKTAMH
Bonrorpanckoit 061acTi, MyHUIIMIATbHBIMUA MPABOBBIMU aKTaMU Ui MPEI0CTaBICHUS
MYHULANIAJIIBHON YCIIYTH;

4) orka3 B mpHUEME JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX IPEAYCMOTPEHO
HOPMATHMBHBIMM IpaBOBbIMM akTamMu Poccuiickoii @Penepanny, HOPMATHUBHBIMHU
paBoBbIMU akTaMu Bonrorpajackoil 06i1acTv, MyHUIIMIAIbHBIMUA IPABOBBIMU aKTaMHU
JUISl IPEIOCTABIICHNS] MyHUIUIIAJIBHON YCIIYTH, Y 3asIBUTEIIS;

5) oTKa3 B MpenoCTaBICHUU MYHHUIIMNAIbHONW YCIYT'H, €CIM OCHOBAHMS OTKa3a He
peycMOTpeHbl (eepaibHbIMU 3aKOHAMH M TMPUHATHIMH B COOTBETCTBUU C HUMH
MHBIMM HOPMaTUBHBIMHU IpaBOBbIMU akTamu Poccuiickonn denepanun, HOpMAaTUBHBIMU
paBOBBIMU akTaMu Bonrorpajackoii o0nacTi, MyHHIIMIIAILHBIMU PABOBBIMU aKTaMH;

6) 3arpeboBaHHME C 3asBUTENS TPHU MPEAOCTABIECHUHM MYHUIMUIAJIBLHOW YyCIyru
Iarel, HE TMPEAYCMOTPEHHOW HOPMATHBHBIMM IPAaBOBBIMM akTaMu Poccuiickoi
denepanuy, HOPMATUBHBIMH  TPaBOBBIMM  akTaMu  Bonrorpaackoit — obmactw,
MYHULANIAJIBHBIMU IIPABOBBIMH AKTAMHU;

7) OTKa3 opraHa, MPeAOCTaBISIONIET0 MYHUIHUIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUI@ OpraHa, IpeJOCTaBIAIOIIET0 MYHMIMNAIBHYIO YCIYry, B HCIIPaBICHUU
JOMYIICHHBIX OIEYaTOK M OIIMOOK B BBIIAHHBIX B pe3yJabTare IpelIoCTaBICHUS
MYHHUIIMIAIBHON yCIyTU JOKYMEHTax JHOO HapylIeHHWE YCTaHOBJIEHHOTO CpOKa TaKHUX
VICIIPABJICHUH.

5.2. Kanoba momaeTcss B NHUChbMEHHOH (opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHOU (opMe B MECTHYIO aaMuHucTpainuio. JKamoObl Ha pelleHus, MPUHATHIE
PYKOBOAMTENEM OpraHa MNpPeJOCTaBISIONIET0 MYHULUIIAIBHYIO YCIYry IIOJAlOTCS B



BBIIIECTOSIINNA OpPTaH, TUO0 B CIIy4ae ero OTCYTCTBUS pacCMAaTPUBAETCS PYKOBOIUTEIEM
oprasa, Mpea0CTaBIsAIOIIEr0 MyHUIIUTTAIbHYIO YCITYTY.

Kanoba Moxer ObITh HampaBlieHA MO MOYTE, C UCIOJIb30BaHUEM O(DHUIIMAIBHOTO
caiiTa MECTHOW aJMUHUCTPALIMHU, a TAKXKE MOXET OBITh MPUHATA MPHU JIMIHOM IPHEME
3asiBUTEII PYKOBOJIUTEIEM MECTHOU agMuHuUcTpanuu. XKajgoObl Ha peuieHus, IpPUHATHIE
PYKOBOJUTENIEM OpraHa MpeIoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYyTy MOXKHO TMOJATh C
UCTIOIb30BaHNEM WH(POPMAIIMOHHO-TEIEKOMYHHKAIIMOHHON ceTu MHTepHeT, a TaKxke
€IMHOTO MOpTalia TOCYAaPCTBEHHBIX U MYHHUIIUITAIBHBIX YCIIYT.

XKanoba nomkHa coaepKaTh:

1) HaumMmeHOBaHME OpraHa, MPEJOCTABISIIONIET0 MYHULIUNAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIML@, JHOO MYHHLHMIAJIBHOIO CIYXKAIlero, pemIeHus W JeHCTBUS
(6e3meiicTBHE) KOTOPHIX 00KATYIOTCS;

2) dbaMuiInoo, UMs, OTYECTBO (MOCIEAHEe - MPH HAJUYMH), CBEIACHUS O MECTe
JKUTENIbCTBA 3aABUTENS - (PU3WYECKOTO JIMLA JUOO HAMMEHOBAaHUE, CBEJEHUS O MeECTe
HAXOXKJCHUS 3asBUTENS - IOPUAMUYECKOTO JIUIA, a TaKkKe HOMep (HoMepa) KOHTAKTHOTO
tenedona, aapec (aapeca) IEKTPOHHON MOYTHI (MPU HATUYMM) M TOYTOBBIN aapec, 1o
KOTOPBIM JIOJDKEH OBITH HAIPaBJICH OTBET 3asBUTEIIO;

3) cBemeHus 00 OOXKaIyeMbIX pEHICHUSAX U ACUCTBUAX (Oe3meicTBHMU) opraHa,
NPEIOCTABISAIONIET0  MYHUIMIAIBHYIO  YCAYry,  JTOJKHOCTHOTO  JIMIA,  JHOO
MYHHIIMITAIEHOTO CITYKAaIlero;

4) noBonmbl, HAa OCHOBaHMM KOTOPBIX 3afBHUTEIb HE COIVIACEH C pEIICHHEM U
neiictBueM (Oe3melCTBUEM) OpraHa, NPEIOCTABISIONIETO MYHHUIMIAIBHYIO YCIYTY,
JTOJKHOCTHOTO JIMIA, JIMOO MYHHIIMMAIBHOTO CIYXKaIlero. 3asBUTEIEM MOTYT OBITh
TIPEICTaBICHBI TOKYMEHTHI (IIPH HAJTWYUH), TIOATBEPKIAIOIINE TOBOBI 3asSBUTEIS, THOO
WX KOTIMH.

5.3. Kano0a, mocTynusiiasi B MECTHYIO aIMUHUCTPAIMIO MOAJIEKUT PACCMOTPEHHIO
B T€UEHHUE IATHAALATH paboYMX JTHEH co JHA ee perucTpalyu, a B ciaydae o0KaaoBaHUS
OTKa3a MECTHOM aJMHHHCTpAlUHU, AOKHOCTHOTO JIMIA B TpUEME JOKyMEHTOB Yy
3asBUTENST MO0 B MCIPABICHUU JOIMYIIEHHBIX OMNEYaTOK M OUIMOOK WM B Cllydae
00KaJIOBaHUsI HAPYIIIEHUS YCTAHOBJICHHOTO CPOKA TAKUX UCIIPABJICHHM - B TEUECHUE TATU
paboumx AHEH co AHS ee perucTpanuu.

5.4. Tlo pe3ynpTaTamM paccMOTpPEHHUS KajJo0bl MECTHAs aIMUHUCTPAIIUS MPUHUMAET
OJIHO U3 CIEAYIOLIUX PELICHUM:

YIOBJIETBOPSIET 3kajo0y, B TOM 4Hclie B (opMe OTMEHbBI MPHUHITOIO pPELICHHUS,
UCTIPABJICHUS JOMYINIEHHBIX OINEYaTOK M OIMMOOK B BBIIAHHBIX B peE3ylbTare
MPEIOCTABICHHS] MYHUITUTIATBHON YCIYTH JTOKYMEHTaX, BO3BpaTa 3asiBUTEINIO JEHEKHBIX
CPEIICTB, B3MMaHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMH aKTaMU
Poccuiickoit @enepanuu, HOpMaTUBHBIMU IIPaBOBBIMU akTamMu Bosrorpazackoit obmactu,
MYHHIIMITAIbHBIMU TIPABOBBIMU aKTaMH, a TAKXKE B HHBIX QopMax;

OTKa3bIBACT B YAOBJIETBOPEHUU 5KATIOOBI.

5.5. He no3gHee AHsA, CIEAYIOLIErO 3a JHEM MPUHATUS PELIEHUs, YKa3aHHOTO B
NyHKTE 5.4. HACTOSIIETO aJIMUHUCTPATHBHOTO DPEIJIAMEHTa, 3asBUTEIIO0 B MUCHhMEHHOMN
dopmMe ® MO IKETAHMIO 3aABUTENS B OJEKTPOHHOM  (opme  HampaBiseTcs
MOTHBUPOBAaHHBIN OTBET O PE3yJbTaTaX PacCCMOTPEHUS JKaJ00bI.

5.6. B cnyyae yCTaHOBJIEHHUSI B XOJI€ WJIM MO pe3yJbTaTaM PacCMOTPEHUS KanoObl
NPU3HAKOB COCTaBa aJMHHHUCTPATUBHOTO TMPABOHAPYIICHUS WM TPECTYIUICHUS
JOJDKHOCTHOE — JIMIO, HAACNECHHOE TOJHOMOYHMSIMH IO  PAacCMOTPEHHUIO  Kaylob
HE3aMe/IUTEIILHO HAMPABIISET UMEIOIINECS MaTepHaibl B OPTaHbl IPOKYPATYPHI.



ITPMJIOXXEHME Ne 1

K aIMAHUCTPATUBHOMY PETIaMEHTY
MPEIOCTABJIECHUS] MYHULIMTIAIBHOM
YCIYTH «Y CTAaHOBJIEHUE CEPBUTYTOB
B OTHOILICHUY 3€MEJIbHBIX YYaCTKOB,
HAXOJISIIIUXCSI B COOCTBEHHOCTH
KoTenbHHKOBCKOTO
MYHHIUIIATBHOTO pailoHa
Bonrorpanckoii o61acTu

Anmunuctpanus KorenbHUKOBCKOro
MYHHUIMIIAJIBHOTO paiioHa Boarorpaackoi
obnactu
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