AJIMUHUCTPALIA .
KOTEJIbBHUKOBCKOI'O MYHULIUITAJIBHOI'O PAUOHA
BOJII'OI'PAZACKOHM OBJIACTHU

[TOCTAHOBJIEHUE
oT 19.06.2018 r. Ne 353

OO0 yTBep)IeHUHU aJIMUHUCTPATUBHOTO PETJIAMEHTA MPEIOCTABICHHUS
aaMUHHCTpanuer KoTeTbHMKOBCKOTO MYHHUIIMITAIBHOTO paliOHa
Bousnrorpanckoii o6nactu rocyaapctsenHoit yeayru «lIpenocrapienue
uH(OPMAITUH O JETAX-CUPOTaX U JAETAX, OCTABIIUXCS 0€3 MoneueHus
POAUTEINEH, TULIaM, JKEJIaIOIIUM YCHIHOBUTH (yA0UEpUTh) PEOCHKA, CTATh
OTNEKYHAMU WM MOMEUYUTEIISIMU HECOBEPILICHHOJIETHUX TPAXK]IaH MO0 MPUHSTH
NeTel, OCTaBIINUXCS 0e3 MOoMNeUYeHUsT POJAUTENICH, B CEMbIO HAa BOCIIUTAHUE)

B cootBercTtBumn ¢ ®denepanbupiM 3akoHOM OT 06.10.2003 1. Ne 131-03
«O0 Oo0mMX TNPUHLUNAX OpraHu3alid MECTHOTO CaMOYIIPaBJICHHS B
Poccuiickoit deneparnuny, GenepanbabiM 3akoHOM OT 27.07.2010 1. Ne 210-D3
«O0 opra"uzanud TPEIOCTaBICHUS TOCYIApCTBEHHBIX W MYHHUIIUIMAIBHBIX
yCIIyT», TIOCTaHOBJIEHWEM AjaMuHUCTpanuu Bonrorpaackoit obmactu  OT
25.07.2011 1. Ne 369-m «O pa3paboTke W YTBEPKIECHUU aTIMUHUCTPATUBHBIX
pErJaMeHTOB  NPEJOCTaBICHUS  FOCYJNApCTBEHHBIX  yCIyIr»,  [PUKa30M
MUHHCTEPCTBA 00pa3oBaHusl U Hayku Boisrorpaackoit odmsactu ot 28.04.2014 r.
Ne 510 «OO06 yTBEep>KIEHUU THUIIOBBIX AJIMHHHMCTPATUBHBIX PETIAMEHTOB IO
OCYUIECTBJICHUIO  OpraHaMd  MECTHOI'O  CaMOYIpPABJICHHUS  MepelaHHbIX
MOJIHOMOYHMA TIO0 MPEIOCTABICHUI0 TOCYJAPCTBEHHBIX YCIYr, a TakXe IO
UCIIOJIHEHUIO TOCYJAapCTBEHHOM (GYHKIHMHU MO OCYIIECTBICHUIO KOHTPOJS 3a
YCIOBUSIMU KM3HM M BOCIMTAHUS JIETE€H, OCTaBIIMXCS ©0€3 MOMNeUYeHHUs
ponuTened W MepeJaHHBIX HAa BOCHHUTAHHE B CEMbIO (HE3aBUCUMO OT (OPMBI
CEMEWHOr0 BOCHUTAHUA)», YcTaBOM KOTEIbHUKOBCKOTO MYHHUIUIIAIBHOIO

pationa Bousrorpaackoit o0macTu  aAMHHHCTPALIUAS KotenpbHUKOBCKOTO
MYHUITUTIATHHOTO paiioHa Bonrorpaackoit 001acTi MOCTaHOBIISIET:
1. YTBepanUTH IIpUIaracMbii aIMUHHUCTPATUBHBIA  PErVIAMEHT

IpeloCcTaBiIeHusl  aAMHUHUCTpauuei  KOTelbHMKOBCKOTO  MYHUIMIAIBHOIO
paiiona Bonrorpasackoii o6nactu rocyaapctBeHHou ycimyru «lIpenocraBienue
uHpOpMaAIMU O JIETAX-CUPOTaX W JIeTAX, OCTaBIIMXCS 0e3 MOoMNedYeHHUs
poauTeney, JMlaM, KETAloUIMM YCHIHOBUThH (yJIOouepuTh) peOeHKa, CTaTh
ONEKYHaMHU WJIH NONEUYUTENIIMA HECOBEPUICHHOJIETHUX TPaXKJaH JINOO MPHUHATH
JETe|, ocTaBIIMXCsl O€3 MONEeUeHUs! POAUTENEH, B CEMbIO HA BOCITUTAHUEY.



2. Hacrosiiee mocTaHOBJICHUE BCTYMAET B CHIIY IOCIE €ro O(PHUIIUAIBHOTO
0OHapOIOBaHMUSI.

I'maBa anMuHuCTpanu
KoTenbHUKOBCKOTO MyHHUIIMIIAIIBHOTO
pationa Bonrorpazackoit o6nactu C.A. IloukparoB



YTBEPX/EH
IIOCTaHOBJICHUEM aIMUHUCTPALUU
KoTenbHUKOBCKOIO MyHHUIIMTIIAJIBHOTO

paiiona Bonrorpazackoit oGnactu
or 19.06.2018 1. Ne 353

AJIMUHUCTPATUBHbBIN PETJIAMEHT
NpeAOCTaBIEHU aAiMUHUCTpanreid KoTenbHUKOBCKOr0 MyHUIIUITAIBHOTO
paiiona Bonrorpasackoii o6macTu rocyapcTBeHHon yenyru «IIpemocraBnenne
uH(MOpMAIUH O JETAX-CUPOTaX U JETAX, OCTaBIINXCs 0€3 MmorneyeHus
poIUTENIEH, TUIIaM, KEJTAIOIINM YCHIHOBUTH (YI04epUTh) peOeHKa, CTaTh
OTIEKyHaMU WJIH MONEYUTENISIMA HECOBEPIIEHHOJIETHUX TPAXIaH JTNOO MPUHATH
JIETeH, OCTABIIUXCS O€3 TIOTIEUCHUS POIUTENIEH, B CEMBIO HA BOCTIUTAHUE)

1.1. IIpenmer peryinpoBaHus

Hacrosmuii aqMUHUCTpPATUBHBIA pErJiaMeHT YCTAHABIUBAET MOPSI0K
MPEIOCTAaBIECHUS  aAMUHUCTpannel  KOTEeIbHUKOBCKOTO  MYHUIHMNAIBLHOTO
pationa Bousrorpasackoit o0iactu rocynapcrBeHHo# yciyru «lIpegocraBienue
uHQOpMaAIUU O JIETAX-CUPOTaX W JIeTAX, OCTaBIIUXCS 0e3 MOMNe4YeHHUs
ponuTeney, JWIaM, KEIAroUIUM YCHIHOBUTH (yIOuepuTh) peOeHKa, CTaTh
OTIEKYHaMH WJIHA MONEYUTENIIMH HECOBEPIIICHHOJIETHUX TPaXIaH JTUOO MPUHATH
JeTeil, ocTaBIIUXCS O€3 TMOIMEYEHUs POJUTENCH, B CEMbI0 HAa BOCIUTAHUE)»
(mamee — TOCyHapCTBEHHass yciayra) H©  CTaHAapT  IPEeJOCTaBICHUS
rOCyJapCTBEHHOM  YCIYIrH, B TOM  4YHUCIE ONpPEAENseT CPOKH U
MOCJICIOBATENBHOCTh  aIMUHUCTPATUBHBIX MPOUEAYP NpPU MPEIOCTABICHUU
rOCyJ1apCTBEHHOM YCIIyTH.

1.2. B xauecTBe 3asgBUTEINEH, KOTOPBIM MPEIOCTABIISECTCS FOCYIAPCTBEHHAS
yciayra, MOTYT BBICTYINAaTh TpaKJaHE, BBIPA3UBIIHNE KEIAaHUE YCHIHOBUTH
(youepuTs) pebeHka, CTaTh OTNIEKyHaMH 15R10 MIOTICUUTEISIMA
HECOBEPILICHHOJETHUX TpakJaH Ju0O0 TMPUHATH JeTed, ocTaBmMXca 0e3
MONEYEHUsI POAUTENIEH, B CEMbI0 HAa BOCHUTAHHWE M MUMEIOUIUE 3aKIIOUYECHHUE O
BO3MOXXHOCTH OBITh YCHIHOBHUTEJIEM, OMIEKyHOM (MIOTIEUUTENIEM) HIIA TPUEMHBIM
ponuteneM (manee - 3aKIIOYEHHE O BO3MOXKHOCTH OBITH YCHIHOBHUTEIIEM),
BBIJJAHHOE B YCTAHOBIICHHOM MOPS/JIKE.

1.3. TIlopsmok wuHpOPMHUPOBAHUS 3asBUTEICH O IPEAOCTABICHUH
roCy1apCTBEHHOM YCIIyT'H

1.3.1. CBeneHust 0 MeCTe HaXOXKIACHHUS, KOHTAKTHBIX TelleoHaX U rpaduke
pabotbl  agMuHucTparuu  KOTETbHUKOBCKOTO  MYHHIIMITIAJILHOTO — paiioHa
Bonarorpanckoii obmactu (nmajnee — MeCTHas aJIMHHHUCTpAINs), OpPTaHHU3AIUH,
YYaCTBYIOIINX B NpeAoCTaBICHUN roCyJ1IapCTBEHHOM YCIYTH,
MHOTO(YHKIIMOHATLHOTO TIeHTpa (naee — MDII):

Mecto HaxoxnaeHuss MecTHOW anmunuctpaunu: 404354, Bonrorpaackas
0011., r. KotenbaukoBo, yi. uMm. B.W. Jlenuna, qom Ne 9.

Tenedon ms cnpaok: 8 (84476) 3-31-96.



daxc: 8 (84476) 3-35-04.

OdwurmanbhbIi caift: http:kotelnikovo-region.ru.

DiekTpoHHBIH aapec: ra_kotel@volganet.ru.

I'padux paboTel MecTHOM agMuHucTpanuu: [loneaenbHUK-TIATHHLA (KpOME
Hepabounx mpa3aHudHbX jgHer) ¢ 08.00 mo 17.00 (mepepwiB 12.00 - 13.00),
cy000Ta, BOCKpPECEHbE — BBIXOHBIE JHHU.

Mecto nHaxoxaenus MODI[: 404354, Boarorpaackas o00i1., T.
KotenbHukoBo, yi. uM. B.W. Jlennna, qom Ne 31.

Tenedon mis cnpaBok: 8 (84476) 3-16-75.

dakc: 8 (84476) 3-10-63.

Odunmansuerii caiir: mfcl6l@volganet.ru.

DnexTpouHbIi aapec: information@mfckotelnikovo.ru.

I'padpux paborer MOILI: Tlonenensnuk c¢ 09.00 mo 20.00, BTOpHUK -
nstHuna ¢ 09.00 mo 18.00, cy66ota ¢ 09.00 mo 15.30.

Nudpopmannio 0 MecTOHaXOXJIeHUH U Tpadukax padbotet MOPI] Ttaxxke
MO>XXHO TMOJYYUTh C HCIOJIb30BAaHUEM TOCYAAPCTBEHHOW HH(POPMALMOHHOM
cucteMbl «ENWHBIA moOpTasi ceTu UEHTpoB U oducoB «Mou J[OKyMEHTBHI»
(M®LI) Bonrorpanckoit oomactu» (http://mfc.volganet.ru).

1.3.2. Undopmaiuio o nopsiake NpeaocTaBiIeHns rocy1apCTBEHHON yCIyTu
3asIBUTEb MOKET MOJIYYUTh:

HEMOCPEICTBEHHO B MECTHOM aMUHUCTpAINH (MHPOPMAIIMOHHBIE CTEHIBI,
ycTHOe HWHGOPMHUpPOBAaHHE II0 TeleoHy, a TakKe Ha JHMYHOM IIpHUEeMe
MYHUITUTIATBHBIME CITYKaIlIUMA MECTHOW aJIMUHUCTpPAIINH,

0 MOYTE, B TOM YHKCJE 3JIEKTPOHHOM, B Clly4ae MUCbMEHHOTO OOpalleHus
3asIBUTEIIS;

B cetu «UHTepHer» Ha OodUIMATBLHOM CaWTe MECTHON aJMHUHUCTPALNU
(http:kotelnikovo-region.ru), wa odumnmuarpaOoM mopTtasie [ybOepHaTtopa u
Anmunuctpamuun  Boarorpazackoi obnactu (Www.volganet.ru), nHa EguHom
noprajge TOCYAApCTBEHHBIX W  MYHUUUIAIBHBIX  YCIYr, SIBJISIOLIEMCS
benepanbHOI rOCyJIapCTBEHHOU nH(pOpMAITMOHHOM CHUCTEMOM,
00ecCIeynBaroIIe MPeJOCTABICHUE TOCYJIapCTBEHHBIX M MYHUIIMNAIbHBIX
yCIIyr B 3JeKTpoHHOU (opme (masnee — Equnbiil mopTan rocyiapcTBEHHBIX U
MYHHIIHMITAIBHBIX yCayT) (WWw.gosuslugi.ru).

2. CTangapT npeaoCTaBIeHUs TOCY1IapCTBEHHOM YCIIyTH

2.1. HammenoBanme rocymapctBeHHou ycinyru — «lIpegocraBienue
uHQOpMAIIUU O JIETAX-CUPOTaX W JIeTAX, OCTaBIIUXCS 0e3 TMOMeUYEeHHUs
ponuTenel, JWIaM, >KEIAOIIUM YCHIHOBUTH (YyI04epuTh) peOeHKa, CTaTh
OTIEKyHAMH WJIA TOTICYUTENIIMA HECOBEPIIICHHOJIETHUX TPAXIaH JTUOO MPUHATH
JIETEeH, OCTABIINXCS O€3 TOTICUCHUSI POJAUTENEH, B CEMbIO HA BOCTIMTAHHE.

2.2. l'ocynapcTBeHHas yciyra MPEIOCTABIISETCS MECTHOU
aJIMUHUCTpALMEN (Janee — yroJIHOMOYEHHBIN OpraH).
CtpykTypHOE No/ipa3/ieJieHue YIOJIHOMOYEHHOTO oprasa,

OCYHICCTBIAIOICE HCIMOCPECACTBCHHOC IIPEAOCTABIICHUC FocyI[apCTBeHHOﬁ
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YCIIYTH — CEKTOp 10 OMNEKE U TMOMNEYHUTENbCTBY OT/eNa 00pa3oBaHUs MECTHOMN
aJIMHHUACTpAIHH (J]a7ee — CEKTOP).

[Ipu npenocTaBieHUU TOCYIapCTBEHHON YCIYyTH YMOJHOMOYEHHBIN OpraH
B3aMMOJICMCTBYET C OpraHaMHM BJACTHU M OpraHu3alusMH B TOPSIKE,
MPEeayCMOTPEHHOM 3aKOHOAAaTeNIbCTBOM Poccuiickon denepamnuu.

MeXBeIOMCTBEHHOE UHGOPMAITMOHHOE B3aUMOJICHCTBUE B
MPEAOCTABICHUN TOCYAApPCTBEHHOM YCIYTH OCYLIECTBIISETCS B COOTBETCTBUHU C
TpeboBanmsimu DenepanpHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «O6
OpraHu3alyy MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT».

2.3. Pe3ynpraToM mpenocTaBiI€HUs TOCYIAPCTBEHHOM YCIYTH SIBISAETCA
npejocTaBieHue UHPOpMAMU O PEOCHKE U CBEJICHUM O HAJIUYUU Y HETO
POJCTBEHHHMKOB WUJIM OTKA3 B MPEIOCTABICHUH TaKOW MHPOPMAIIUU U CBEICHUI.

2.4. Cpok npeaoCTaBlIC€HUsI TOCYJaPCTBEHHON YCIyTH

Nudopmarus o peOeHKE W CBEICHHUS O HAIMYUM Y HEro0 POJACTBEHHHKOB
MPEAOCTABISAETCS YNOJHOMOYEHHBIM OpraHoM B TeueHne 30 1HEW C JaTel
OPUHATUS HEOOXOIUMMBIX JUIsl TPEAOCTaBICHUS TOCYIapCTBEHHOM YCIyTH
JIOKYMEHTOB.

B cnyuae mpencraBneHust 3asBUTENEM JIOKyMEHTOB depe3 MOL[ cpok
MPEAOCTABICHUS TOCYJIapCTBEHHON YCIyTM HCUUCIAETCS CO JHS Tepeaadu
JOKYMEHTOB B YTIOJIJHOMOYEHHBIN OpraH.

2.5. [lpaBOBBIMU OCHOBAaHUSMH ISl TPEJOCTABICHUS] TOCYJAPCTBEHHOM
YCIIYTHU SBJISIIOTCS CJIEAYIOIINE HOPMATUBHbBIE TPABOBBIEC AKTHI:

Konctutynuust Poccuiickont ®denepanuu;

I'paxnanckuii konekc Poccuiickoit @enepanuu;

Cewmeiinblii kogekc Poccuiickoit denepanuy;

@enepanpHblii  3akoH ot 15.11.1997 1. Ne 143-®3 «O0 akrax
TPaKIAHCKOT'O COCTOSIHUSIY,

®enepanbHplii 3ak0H 0T 16.04.2001 1. Ne 44-®3 «O rocynapcTBEHHOM
OaHKe TAaHHBIX O JIETSIX, OCTABIIUXCS 0€3 MONEUYCHUST POAUTEINICH;

@®enepanbubiii 3akoH  oT  02.05.2006 1. Ne 59-®3 «O mnopsanke
paccMoTpeHust oOpareHui rpaxaad Poccutickoit denepanumny;

®epnepanbHbiii 3akoH oT 27.07.2006 r. Ne 152-®3 «O mnepcoHaIbHBIX
JAHHBIX»;

Oenepanpabii 3ak0H  oT  24.04.2008 1. Ne 48-®3 «O0 omeke u
MONEYUTETBCTBEY;

®enepanbHblii 3akoH oT 27.07.2010 r. Ne 210-®3 «OO6 opraHuzaunuu
MPEAOCTaBICHUS ITOCYIAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIyT;

O®enepanbHbiii 3ak0H oT 06.04.2011 1. Ne 63-®3 «OO0 >37M€KTPOHHOU
MOATTUCHY;

nocranoBienue [IpaBurenscrBa Poccuiickoit @enepannu ot 18.05.2009 r.
No 423 «O06 oTaenbHBIX BOMPOCAX OCYIIECTBJICHHUS ONEKH M MOTEYUTENHCTBA B
OTHOILLIEHUH HECOBEPUIEHHOJIETHUX TPAXKIAH»;

noctanoBienue [IpaBurenscrBa Poccuiickoit @enepannu ot 16.05.2011 r.
Ne 373 «O pa3paboTke W YyTBEPKIECHUU aJIMUHHUCTPATUBHBIX PETIaMEHTOB
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WCIIOJIHEHUSI TOCYIAapCTBEHHBIX (YHKIHUA M aJIMUHHCTPATUBHBIX PETIAMEHTOB
MPEAOCTABIEHUS ITOCYIAPCTBEHHBIX YCIYT»;

noctanosiienue [IpaButensctBa Poccuiickoit @enepanuu ot 07.07.2011 1.
Ne 553 «O mopsinke odopmiieHHS W TPEACTABICHUS 3asABICHUNA W WMHBIX
JIOKYMEHTOB, HEOOXOJUMBIX MJisl MPEJOCTABICHUSI TOCYAapCTBEHHBIX U (WJIN)
MYHULIMNAIBHBIX YCIYT, B (POPME SJEKTPOHHBIX TOKYMEHTOBY;

nocranoBienue [IpaBurtenscrBa Poccuiickoit @enepannu ot 25.06.2012 .
No 634 «O BUZaxX DSICKTPOHHOW TMOJNHUCH, HCIOJb30BAHUE KOTOPBIX
JOMycKaeTcs:s Tpu  oOpalieHuH 3a [OJYyYE€HHWEeM TOCYJIapCTBEHHBIX H
MYHUIIUTIATBHBIX YCIIYT»;

noctaHoBieHue [IpaBurenscrtBa Poccuiickoit @enepanuu ot 25.08.2012 r.
Ne 852 «O6 ytBepxnaenun [lpaBunm  UCHONB30BaHUA  YCHUJIICHHOM
KBTM(PUITUPOBAHHON JJIEKTPOHHOM TMOAMUCH MPHU OOpAIICHUU 3a TOTyYCHHEM
FOCY/IapCTBEHHBIX W MYHUIMIAIBHBIX YCIYI W O BHECEHWU HU3MEHEHHUS B
[IpaBunia pa3pabOTKM © YTBEPKIACHUS aJIMUHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYT»;

3akoH Bousrorpaackoit obmactu ot 15.11.2007 1. Ne 1557-O4 «O
HaJCJICHUH OpraHoB MECTHOTO caMOyTpaBJICHUS OT/ICJIbHBIMU
roCyapCTBEHHBIMU MOJHOMOYHUSMHU Bosrorpaickoit 06gacTu 1o opraHu3aiuu
Y OCYIIECTBJICHUIO JESATEIHHOCTHU IO ONEKE U MOMEUYUTEIBCTBYY;

3axon Bonrorpazackoit o6mactu ot 15.11.2007 r. Ne 1558-O/1 «O6 opranax
OIMEKHU U MOINEYNUTEIbCTBAY;

nocranoBienne AamuHucTtpanuu Boarorpanckon o6mactu ot 25.07.2011
r. Ne 369-m «O pa3paboTKe U yTBEPKICHUU aIMUHUCTPATUBHBIX PETIAMEHTOB
MPEAOCTABICHUS ITOCYIAPCTBEHHBIX YCIYT»;

IpUKa3 MUHUCTEPCTBA 00pa3oBaHUs W Hayku Bosrorpaackoil o0gactu oT
28.04.2014 1. Ne 510 «OO0 yTBEep>KICHUH THUIIOBBIX aIMHHHCTPATHBHBIX
pPErJaMEHTOB IO OCYUIECTBIEHUIO OpraHaMd MECTHOIO CaMOYIpPaBIICHHUS
NEpPEeaHHbIX IMOJTHOMOYMH MO MPEIOCTaBICHUIO TOCYAAPCTBEHHBIX YCIYT, a
TAaK)K€ [0 HCIHOJHEHHIO TOCYAapCTBEHHONW (YHKIIMM TIO OCYIIECTBICHUIO
KOHTPOJISL 32 YCJOBUSIMU JKM3HM M BOCHUTAHUS JE€TeW, OCTaBIIUXCS 0e3
MOTICUCHUSI POJUTENICH U NIepEeIaHHbIX HA BOCIIUTAHUE B CEMbIO (HE3aBUCUMO OT
bopMbI CEMEHHOTO BOCITUTAHUS )Y,

Ycerap KOTEnTbHMKOBCKOTO MYHMUIMNAIBHOrO panoHa Boarorpajackoun
obnactu.

2.6. VicaeprnipiBaromuii mepevyeHb TOKYMEHTOB, KOTOPBIC 3asIBUTENH JTOKCH
IPEICTaBUTh CAMOCTOSATEIBHO JUUISl IPEIOCTABIEHUS TOCY AAPCTBEHHON YCIIyTH:

1) 3asBieHue o mpenocTaBieHUU MHGOPMAIMK O peOEHKE U CBEJICHUN O
HAJIMYUKM y HETO POJCTBEHHUKOB MO (opme corjacHo mpuioxeHuto Ne 1 k
HACTOSILIEMY aIMUHUCTPATUBHOMY PETIAMEHTY;

2) Komusl MacrnopTa 3asBUTENS WU UHOTO JIOKYMEHTa, yJAOCTOBEPSIOIIETO
€ro JIMYHOCTb.

2.7. IlepeueHb NOKYMEHTOB (MH(pOpPMALMH), KOTOpPbIE 3asBUTEIb BIIPaBE
MpeACTaBUTh MO COOCTBEHHOW MHUIIMATUBE:
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1) 3akmroueHrne O BO3MOXXHOCTH OBITh yCBIHOBUTENEM (JACHCTBUTEIHHO B
TEUEHHUE JIBYX JIET CO JIHS €0 BbIJAUM).

2.8. YIIOTHOMOYEHHBIN OpTraH HE BIpaBe TPEOOBATH OT 3asBUTEIIA:

MPEJCTABICHHUS JIOKYMEHTOB U MWH(MOpPMalMM WIA OCYIIECTBICHUS
NEUCTBUMN, MPEICTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMM  MPABOBBIMU  aKTaMH,  PETYJUPYIOIIUMH  OTHOIICHUS,
BO3HMKAIOIIME B CBSI3U C IPEIOCTABICHUEM TOCYAAPCTBEHHBIX YCIYT;

npeACTaBIeHUsS] JOKYMEHTOB ¥ HMH(pOpMAIMU, KOTOPbIE HAXOASATCS
B PacnopsKEHUU OpraHa, MpeloCTaBIISIIOIIEr0 FOCY/1IapCTBEHHYIO YCIYTy, UHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBieHUs JIHOO
MOABEIOMCTBEHHBIX T'OCYJIApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
caMOyIpaBJI€HUs OpraHU3alyid B COOTBETCTBUHM C HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickonn ®enepanuu, HOPMAaTUBHBIMHU IIPABOBBIMHU  aKTaMHU
Bonrorpanckoit 061acTi, MyHHIIMITAJIEHBIMA TIPABOBBIMH aKTaMU. 3asBUTEINb
BIIPABE MPEJCTABUTh YKA3aHHbIC JTOKYMEHTHI U MHPOPMAIUIO 10 COOCTBEHHOM
WHUIINATUBE;

OCYILIECTBJICHUS ICUCTBUI, B TOM YHUCJIE COTJIACOBaHUM, HEOOXOAUMBIX ISt
MOJIyYEHUs] TOCYJIApCTBEHHOM YCIYTM M CBSI3aHHBIX C OOpallieHueM B HHBIC
rOCYJJapCTBEHHBIE OPTaHbl, OPTaHbl MECTHOI'O CaMOYIIPABJICHHUS, OPTaHU3ALINH,
32 UCKIIIOUEHHUEM TOJTYUYEHHUS YCIyT U MOJYYEHUs! JOKYMEHTOB U MH(pOpMaIlnH,
MPEAOCTABISIEMBIX B PE3yJIbTaTE MPEAOCTABICHUS TAKOW YCIYT'H, BKIFOYEHHBIX
B MIEPEYHH, yKa3aHHbIE B 4acTu 1 ctathu 9 denepanbHoro 3akoHa ot 27.07.2010
Ne  210-®3 «O06 opraHuzanuv TPEIOCTABICHUS TOCYIAapCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT».

2.9. 3asgBneHus u JOKYMEHTHI, yKa3aHHble B MyHKTax 2.6. u 2.7.
HACTOSIIETO0 AaJAMUHUCTPATUBHOTO pErJIaMEHTa, MOTYT ObITh MPE/ICTABJICHBI
3asIBUTEJISIMU IO UX BBIOOPY B YIOJTHOMOYEHHBIN oprad win M®L] nuuno, 11bo
HaIpaBJ€Hbl MOCPEJICTBOM IMOYTOBOM CBS3M Ha OyMaXHOM HOCHUTeNe, JHOO
IPE/ICTaBIICHbl B YIIOJHOMOYEHHBIN OpraH B (hopMe 3JIEKTPOHHOIO JOKYMEHTa
10 BBIOOPY 3asiBUTEIS JIMOO MyTeM 3aroHEHUs (OPMBI 3aIpoca, pa3MeIeHHOM
Ha O(UIMATBLHOM CaiiTe YIOJIHOMOYEHHOro Oprana B ceTu «VHTepHeT», B TOM
YuCcl€ C  WCHOJIb30BaHMEM EAMHOrO mopTasia TrOCyJAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIyT JUOO0 MyTEM HAIpPaBJICHHS JIEKTPOHHOTO JOKYMEHTA B
YIOJIHOMOYCHHBIN OpraH Ha O(HUIIHAIbHYIO SJIEKTPOHHYIO TOUTY.

[Tomaua nokymentoB uyepe3 MOILl ocymiecTBisieTcs B COOTBETCTBUU C
COTJIAIIECHUEM O  B3aUMOJICMCTBUM, 3aKIOUYCHHbIM Mexay MOL[ wu
YIOJIHOMOYEHHBIM OPraHOM, C MOMEHTa BCTYIUIEHHS B CUIIy COOTBETCTBYIOIIETO
COTJIAlIEHUS O B3aUMOJICHCTBUHU.

Komuu JOKyMEHTOB JIOJDKHBI OBITh 3aBEPEHBl B YCTAHOBIEHHOM
3aKOHOJATENILCTBOM  TOPSIAKE WM  MPEJICTABICHbI €  NPEAbSIBICHUEM
MOJAJIMHHUKOB.

2.10. B cnywae nuyHOrO OOpamieHus B YNOJIHOMOYEHHBIM OpraH
TpaXJaHUH MOpU MOJaye 3asBJICHUS JOJDKEH MPEAbSBUTh MACHOpPT WU WHOU
JIOKYMEHT, YJIOCTOBEPSIOIINIA €0 JINYHOCTbD.
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IIpu momaue 3asBiieHHS B hOpMe DJIESKTPOHHOIO JOKYMEHTa IMOCPEICTBOM
benepaabHON TOCYIapCTBEHHON MH(DOPMAIIMOHHOM CUCTEMBI «EXMHBIN mopTal
TOCYJapCTBEHHBIX W MYHHUIMNAIBHBIX YyCIyT ((QyHKIH)», OQHUITHATHHOTO
noprana ['yOepraropa wu AjamuHucCTpammu Bonrorpaackoit  oGiacTw,
Oo(pUIIUAIBHOTO CaiiTa yIMOJHOMOYEHHOIO OpraHa 3asBJICHUE U MpUJIaraeMble K
HEMY JOKYMEHTBl TNOANUCHIBAIOTCA TEM BHAOM DJIECKTPOHHOW TOJIHCH,
WCIIOJIb30BaHUE KOTOPOM JIOMyCKaeTcss TpH OOpalleHUH 3a TOoJydeHUEeM
rOCYJapCTBEHHBIX M MYHHIUIIAIBHBIX YCIYT 3aKOHOJATEIbCTBOM Poccuilckoit
®deneparuu. Mcnonb3oBaHue 3JEKTPOHHOM IUEGPOBON MOANUCH MPU TOJaue
3asBJICHUS Y MPUJIAraeMbIX K HEMY 3JIEKTPOHHBIX IOKYMEHTOB OCYIIECTBISICTCS
C MOMEHTA CO3JIaHMs COOTBETCTBYIOLIEH uH(pOpMaITMOHHOM u
TEJIEKOMMYHUKAIIMOHHON CTPYKTYPHI.

B cnyuae HanpaBiieHus 3asBJICHHUS HAa OKa3aHWE TOCYAApPCTBEHHOM YCIyTH
B DJICKTPOHHOM BHJE, HE 3aBEPEHHOTO AJIEKTPOHHOM MOMIUCHIO, CIEIUAIUCT
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a (opMUpoBaHUE TMaKeTa
JOKYMEHTOB, 00pa0aThlBa€T TMOJYYEHHBI SIEKTPOHHBIA JOKYMEHT Kak
MH(POPMAIIMOHHOE 3asBJICHUE M COOOIIAET 3asiBUTENIO MO AJIEKTPOHHOM MouTe
JaTy, BpeMsi, MECTO MPEJCTABICHUSI OPUTHUHAIOB JOKYMEHTOB, HEOOXOJIUMBIX
JUIS OKa3aHHS TOCYJAapCTBEHHON YCIYyTH U UACHTU(UKAIMKM 3asBUTENs. Takxke
CIEIUAJIUCT YIIOJHOMOUYEGHHOTO OpraHa, OTBETCTBEHHBIM 3a (OpMUpOBaHUE
MakeTa JIOKYMEHTOB, COOOIIACT JOMOJIHUTEIbHYI0 MH(OPMAIIMIO, B TOM YHCIIC
BO3MO>KHBIC 3aMEUYaHU K JIOKYMEHTAM Y YTOUHSIOIIHAE BOMPOCHI K 3asIBUTEIIO.

[Ipu noctynieHun 3asBICHUS 32 MOJIYYEHUEM TOCYJAApCTBEHHOM YCIIYTH,

IIOATIMCAHHOIO KBaJIM()ULIMPOBAHHON IIOATHCHIO, CHELUAIIACT
YHIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOIO 3a (OpMHUpOBAHHME TaKeTa
JOKYMEHTOB,  NPOBOJWAT  TPOLEAYPY  TPOBEPKH  JACHCTBUTEIBHOCTH

KBAUIM(QUIIMPOBAHHOW TMOJNUCH, C HCIOJb30BAHUEM KOTOPOM MOJANHCAH
AJIIEKTPOHHBIA  JOKYMEHT, TMpEAyCMAaTPUBAIONIYIO MPOBEPKY COOJIIOICHHUS
yCIOBHM, yKa3aHHbIX B cTatbe 11 denepanbHoro 3axkoHa «OO0 3JIEKTPOHHOMN
NOAMUCK» (J1aJiee - MPoBEpKa KBATU(PUIIMPOBAHHOMN MOITUCH).

B ciyuae ecnu B pesynbTrare IpOBEPKH KBATU(UUIMPOBAHHOM MOANKCU
OyZeT BBIABIECHO HECOOJIIO/ICHNE YCTAaHOBJEHHBIX YCJIOBUI NpU3HAHUS €€
NEHCTBUTENBHOCTH, YIOJHOMOYEHHBIM OpraH B TeuyeHue 3 JHEeW co JHSA
3aBEpIICHUs MPOBEACHUSI TAaKOM MPOBEPKU MPUHMMAET pelleHrne o0 OTKasze B
IpUEME K PACCMOTPEHUIO 3asBJIEHUS 3a MOJTYYEHUEM I'OCYAapCTBEHHONW YCIyrd
U HampaBJIseT 3asBUTEIIO yBEJOMIICHHE OO0 3TOM B JJIEKTPOHHOU (opMe C
yKka3aHueM nyHKToB ctatbu 11 ®enepanbHoro 3akoHa «OO0 3JIEKTPOHHOMN
NOJANKCH», KOTOPBIE NOCIYXWIM OCHOBAHHEM [UISl TPUHATHA YKa3aHHOTO
peuieHus.

Takoe yBenomiieHHE MOAMMCHIBAETCS KBATU(PUIMPOBAHHON MOAMHCHIO U
HaIpaBJISIETCS 10 aJIPECy AIEKTPOHHOM MOYTHI 3asBUTENS JIMOO B €ro JIMYHBIM
KaOuHeT B (eAepanbHOW TOCYAapCTBEHHOW HWH(OPMAIIMOHHONW cucTeMe
«EnuHbIl mopTan TrocyAapCTBEHHBIX M MYHUUMIAIBHBIX YCIYyT ((QyHKLIHIA)».
[Tocne momyyeHus: yBeAOMJICHUsS 3asiBUTENb BIpPABE OOPATUTHCS MOBTOPHO C
3asBJICHHEM O TMPEJOCTABICHUH TOCYJapCTBEHHOM  YCIyrd, YCTpaHMB
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HapyILIEHUsl, KOTOpbIE TOCIHY>XWJIA OCHOBaHHEM 1 OTKa3a B IIPUEME K
PAacCCMOTPEHHIO IEPBUYHOTO 3asIBJICHUS.

®opmbl 3asBIEHHS W JOKYMEHTOB, O(OPMIISIEMBIX M MPEICTABISIEMbIX
3asIBUTEISIMU ISl TIOJYYEHUs TOCYAApPCTBEHHOW YCIIYTM B AJIEKTPOHHOM BHJE,
JOJIKHBI OBITh JOCTYIIHBI JJ11 KOMUPOBAHUS U 3aIIOJIHEHUS B 3JIEKTPOHHOM BHJIE
Ha Oo(QUIMATIBHOM caiiTe yNOJHOMOYEHHOTO OpraHa, B (QeaepaabHOil
rOCyJapCTBEHHOU nH(pOpMAITMOHHOM CUCTEME «EnuHbIN rnoprail
rOCyJapCTBEHHBIX W MYHHUIMUIAIBHBIX yCIyr (GyHKUMA)», HA OPUIUATBLHOM
noprane ['ybepnaropa u AnmuHuctpanuu Bonrorpajackoit oOnactu, Ha
opUIMATBHOM CaliTe€ YIOJIHOMOYEHHOI'O OpraHa.

2.11. UcuepnbpiBatronuii MepeuyeHb OCHOBAaHWUW [Ji1 OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEIOCTABIIEHUS TOCYIapCTBEHHON YCIYTH:

1) 3asgBieHHE HE COAEPXKUT MOANUCH U YyKa3aHusd (GaMUINHM, HUMEHH,
OTYECTBA 3asIBUTENS M €r0 OYTOBOT'O aJipeca JJisl OTBETA;

2) 3adBJICHHE HE MOJAJAETCA MPOYTEHHIO, COACPKUT HELEH3YpPHBIE WU
OCKOpPOUTENBbHBIE BHIPAKECHMUS;

3) OTCyTCTBHE OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.
HACTOSIIIET0 aJIMHUHHCTPATUBHOIO PErjaMeHTa, NPeJOCTaBICHUE KOTOPOTro
SBIIETCS 0053aTENbHBIM;

4) HECOOTBETCTBHME JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6. u 2.7.
HACTOSIIIETO AJMUHUCTPATUBHOTO pErjiaMeHTta, 1mo QopMe WU COACP>KAHUIO
TpeOOBaHUAM, OMPECIIEHHBIM HACTOSIIUM aJIMUHUCTPATUBHBIM PETJIaMEHTOM,
a TaKXe CoJIep)KaHUe B JOKYMEHTaX HEOrOBOPEHHBIX ITPUIIMCOK U UCIIPABJICHUIA,
KpOME CJIy4aeB, KOTJa [OIMYyIICHHbIE HapyIIEHUS MOTYT OBITh YCTpaHEHbI
OopraHaMd W OpraHu3auusIM{, YYacTBYIOUIMMU B IHPOLECCE OKa3aHUs
roCyJapCTBEHHBIX YCIIYT;

5) AOKYMEHTBI UCIIOJIHEHBI KapaHalloM;

6) TOKyMEHThl MMEIOT CEpPhE3HbIE MOBPEXKICHUS, HATMYUE KOTOPBIX HE
MO3BOJISIET OJJHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

7) B ciydae, mpeayCMOTpeHHOM abO3ameM S5 myHkra 2.10. HacTosmiero
aAMUHHACTPATUBHOTO PETJIAMEHTA.

Ilocne ycTpaHeHusT OCHOBAaHMM I OTKa3a B NPUEME JOKYMEHTOB,
HEOOXOJMMBIX Il TPEIOCTaBICHUS TOCYJAAPCTBEHHOW YCIyTH, 3asBUTEINb
BIIpaBe MOBTOPHO OOPATUTHCS 32 OTyUYEHUEM TOCYITaPCTBEHHOMN YCIyTH.

2.12. MHcuepnwiBaroniyii  MepedyeHb OCHOBAaHUM Uil  OTKa3a B
IPEIOCTABIEHUH TOCYAAPCTBEHHON YCIIyTH:

1) B cnydae mnpencTaBiI€HUs 3asBHUTENEM 3aBEJIOMO HEJAOCTOBEPHOM
uHbOpMallMy, UMEIOUIeN CYLIECTBEHHOE 3HAueHUe i MpeAOCTaBICHUS
roCy1apCTBEHHOM yCIYyTH;

2) HECOOTBETCTBUE 3aSBUTEIN KATETOPHM JIUL, YKa3aHHbBIX B IyHKTe 1.2.
HACTOSIIIIETO a/IMUHUCTPATUBHOIO PErJIAMEHTA;

3) ucTeK CPOK ACHCTBUS 3AKIHOYEHUS O BO3MOKHOCTU OBITh YCHIHOBUTEIEM

2.13. OcHOBaHui [Js TNPHUOCTAHOBIICHUS T'OCYIAapCTBEHHOM YCIyrM HeE
IPETyCMOTPEHO.
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2.14. VYcmyru, HeoOXoAawMmble U 00s3aTelIbHBIC IS TPEIOCTABICHUS
rocyJapCTBEHHOM yCIyTH, OTCYTCTBYIOT.

2.15. TocymapcTBeHHas yciryra MpeoCcTaBiIsIeTcsl OeCIiaTHO.

2.16. MakcuMasbHBIM CPOK OKHUJAHHS B OYEpEIU MPHU NOAAYE 3aAsIBICHUS
Ha NPEIOCTaBIEHUE TOCYAAPCTBEHHOW YCIyrd (llajee - 3asBJICHUE) U TpH
NOJIYYEHUH pe3yibTaTa rocyJapCTBEHHOM YCIyIM B OYHOM (POpME COCTaBIISET
He 6osee 15 MuHyT.

Cpok peructpanuu 3asBJICHUS OCYILIECTBISETCA B JIEHb OOpalleHHs
3asIBUTEIIS.

Jlnem oOpaieHus 3a NPeOCTaBICHUEM TOCYJAPCTBEHHOM  yCIyru
CUMTAETCS JI€Hb IpUEMa YINOJIHOMOYEHHBIM OpPraHOM 3asiBIICHHS CO BCEMU
JOKYMEHTaMH, YKa3aHHbIMU B IYHKTE 2.6. HAacCTOSIIEro aJIMHHUCTPATUBHOTO
periamMeHTa, MpPeAOCTABICHUE KOTOPBIX SIBISETCS  00S3aTeNbHBIM IS
3asIBUTEIIS.

Hata mnpuema 3asBieHHS (UKCUPYETCd B CIELUAJIBHOM IKypHaje
pErucTpanuy 3asBJICHAMN.

3asBiIeHUE U JOKYMEHTBI, TOCTYNUBIINE OT 3asIBUTEINS B yIIOJTHOMOYEHHBIH
opradi B (opMe 3JIEKTPOHHOrO JOKYMEHTa, PErUCTPUPYIOTCA B TedeHue |
(otHOTO) paboyero AHS C AAThl UX MOCTYILJICHUS.

B ciyuae nipegocTtaBieHus JOKYMEHTOB, TPEAYCMOTPEHHBIX MyHKTaMu 2.6.
M 2.7. HAcTOSIIEro aJIMHUHUCTPATUBHOIO  pErJaMEHTa, MOCPEICTBOM
dbenepanbHO TOCYAapCTBEHHOW MHPOPMALIMOHHON cucTemMbl «EauHbIN mopTa
TrOCYJapCTBEHHBIX W MYHHUIIMNAIBHBIX YyCIyT (QyHKIMI)», OQUIIHATHHOTO
noprana ['yOepnaropa wu AjamuHucTpanmu Bonrorpaackoit  o0rnactw,
OoQHUIMANTBHOTO CalTa YIOJIHOMOYEHHOTO OpraHa TIpaXJIaHWH IPEICTaBIIACT
COTPYJHHKY YIIOJIJHOMOYEHHOI'O OpraHa OpUIrMHaJbl YKa3aHHBIX JOKYMEHTOB.

2.17. IlomenieHnsl yIOJIHOMOYEHHOTO OpPraHa JIOJKHBI COOTBETCTBOBATH
CaHUTAPHO-AIUAEMHUOJOTUYECKUM [paBUjaM M HopMaTtuBaMm «[ MrueHuyeckue
TpeOOBaHMUSI K TMEPCOHAIbHBIM AJIEKTPOHHO-BBIUUCIUTENBHBIM MallMHAM U
opranu3auuu padotel. CanlluH 2.2.2/2.4.1340-03» u ObITh 00OpPYIOBaHBI
CPEACTBAMH MOXKAPOTYILICHHUS.

Bxox wu BbIXOI U3 mnoMenieHUHM OOOPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeJsIMH.

Bxox B ymnoiHOMOYEHHBI Opran obOopyayercss HH(POPMAIIMOHHON
TaOMMYKON (BBIBECKOH), conepikaiield MHGOpMAIMI0 O HaUMEHOBAHHH, MECTE
HAXOXKIEHUS U PEKUME PaOOTHI.

Kabunetrsr o6opymytorcss WHGOPMAIIMOHHONW TaOIWYKON (BBIBECKON),
coaepkamied MHGOPMAlMI0O O HAUMEHOBAaHUHU YIIOJIHOMOYEHHOTO OpraHa
(CTpYKTypHOrO  MOJpPA3feNIeHMs),  OCYLIECTBISIFOLIETO  MPEAOCTaBIICHUE
rOCy1apCTBEHHOM YCIIyTH.

2.18. Mecra oxxuaHus JOHKHBI COOTBETCTBOBATH KOM(POPTHBIM yCIOBUSIM
JUIS  3asiBUTENIEd W ONTUMAIBHBIM  YCJIOBHSIM  pabOThl  CIIEHHUATHCTOB
YIOJHOMOYEHHOI'O OpraHa.

MecTa oxkugaHusi JOJKHBI ObITh OOOpPYAOBAHBI CTYJbIMH, KPECETbHBIMU
CEKLIUSIMH, CKAMbSIMH.
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2.19. Tlpuem 3asBUTENCH OCYIIECTBIISIETCS B CIICIIHAIBHO BBIJICICHHBIX IS
ATUX LEJIEU NOMEIICHUSIX.

Kaxmoe paboyee MecTO CrenMaaInCcTOB YIIOJTHOMOYEHHOTO OpraHa JOJKHO
OBITE 00OPYZOBAaHO NEPCOHAIBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO JIOCTYyNa K
HEOOXOIUMBbIM  HMH(POPMAIIMOHHBIM  0a3aM  JIaHHBIX, T[€YaTaloOMKUM U
KOIUPYIOIIUM yCTPONCTBAM.

[Ipu opranuzanuum pabouuMx MecT JOJKHAa OBbITh MpeaycMOTpeHa
BO3MOXXHOCTh CBOOOJIHOT'O BXOJ/la M BBIXOJA CIELUAIUCTOB YIOJIHOMOYEHHOTO
opraHa 13 OMeIeHUs TPU HEOOXOAUMOCTH.

Mecta cnaum W TMOJy4YeHUs JOKYMEHTOB 3asBUTENISIMH, MeECTa JUIs
UHOOPMUPOBAHMS 3asIBUTEICH W 3alOJIHEHUS HEOOXOJUMBIX JOKYMEHTOB
00OpYIYIOTCSl CTYNbSIMH (KpecliaMHh) U CTOJIAMH M OOCCIEUYHMBAIOTCS MHCUEH
OyMaroil ¥ MICbMEHHBIMH MMPUHAICKHOCTSIMHU.

2.20. B momemeHnsX ymoJIHOMOYEHHOTO OpraHa, MpeaHa3HAYCHHBIX IS
paboThl ¢  3asgBUTENSIMH, pa3MeEmalTCs  HWH(DOPMAIMOHHBIE  CTCHJIBI,
o0ecreunBarome MOJIyYEHHE uH(popmanuu 0 MPEI0CTaBICHUN
roCy1apCTBEHHOM YCIIyTH.

Ha unH@opMannoHHBIX CcTE€HIaX, OPUIMAIBHOM CalTe YIMOJIHOMOYEHHOTO
opraHa pa3MmelarTcs cieayore nHHOpMaMOHHbIE MaTepUAIbIL:

1) u3BiieueHUsT U3 3aKOHOJATENbHBIX U HOPMATHBHBIX MPABOBBIX AKTOB,
COJIEpXKAIUX HOPMBI, PETYJIUPYIOIIUE JACSTENbHOCTh MO  HUCIIOJIHEHUIO
roCy1apCTBEHHOM yCIIYyTH;

2) TEKCT HACTOAIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA;

3) undopmarus o mopsiKe UCIIOTHEHHS TOCYIapCTBEHHOMN YCITyTH;

4) nmnepeyeHb JOKYMEHTOB, HEOOXOJIUMBIX MJIA  MPEJOCTaBICHUS
rOCy1apCTBEHHOM YCIIyTH;

5) dopMbl 1 00pa3Ibl TOKYMEHTOB AJIsI 3aMIOTHEHUS.

[Ipu n3meneHnn uHGOpPMAUU MO UCHOJHEHUIO TOCYAAPCTBEHHON YCIYTH
OCYUIECTBIISIETCS €€ MePUOINUECKOE OOHOBIICHHE.

BusyanbHast u TekcToBas HH(pOpMaIUs O TMOPSJAKE IPEAOCTaBICHUS
rOCyJapCTBEHHOW YCIyTH pa3Mmeniaercss Ha HWHGOPMAIIMOHHOM CTEHJAE WIH
UH()OPMAIMOHHOM TepMHUHANIe (yCTaHABIMBAETCA B yAOOHOM Uil TpaxaaH
MecTe), a Takke B ¢efepalibHON TOCyAapCTBEHHON MH(OPMAIMOHHOM cucTeMe
«EnuHbIi mOpTaT TOCYAApCTBEHHBIX U MYHHUIIMNAIBHBIX YCIYT ((PyHKIH)»
(www.gosuslugi.ru), Ha  odunmansHoM  moprame  ['yOepnatopa u
Anvmunuctpanuu Bonarorpaackoit obmactu B pasuene «l'ocymapcTBeHHBIE
ycryru»  (Www.volganet.ru), a  Takke Ha  OPUIIMATBPHOM  CailTe
YIIOJIHOMOYEHHOT'O OpraHa.

Odopmiienne BU3yadbHOM UM TEKCTOBOM WHMOpMAIuu O TMOPSJIKE
NpPEAOCTaBICHUA TOCYJapCTBEHHOM  yCIyrW  JOJDKHO  COOTBETCTBOBATH
ONITUMAJIEHOMY 3pUTEIIBHOMY BOCTIPHSITHIO 3TOW MH(OpMAIINU TpaKaHAMHU.

2.21. YIOTHOMOYEHHBIM OPTaHOM, MPEIOCTABISIONINM TOCYAaPCTBECHHYIO
yCiIyry, oOecredyMBaeTcsi CO3JaHUME HWHBAJIWJIAM  CIEAYIOIIMX  YCJIOBHIA
JOCTYITHOCTH:



a)  BO3MOXHOCTh  OECHPEmsITCTBEHHOTO  BXOJa B  IIOMEIICHHUS
YIOJIHOMOYEHHOT'0 OpraHa U BbIX0Jla U3 HUX;

0) BO3MOXXHOCTH CaMOCTOSITEILHOTO TEPEABUKEHUS B IOMEIICHUIX
YIIOJITHOMOYEHHOT'O OpraHa B LEJISIX IOCTyIa K MECTy IPEAOCTaBICHUS YCIYTH, B
TOM 4YuCJ€ C T[OMOLIbIO PpabOTHUKOB  YIOJIHOMOYEHHOIO  Oprasa,
MPEI0CTABIISIOIIETO roCyJapCTBEHHYIO yCIyTYy, ACCHUCTHUBHBIX u
BCIIOMOTaTEIbHBIX TEXHOJOTHH, a TAK)K€ CMEHHOTO Kpecia-KOJISCKU;

B) BO3MOKHOCTH IOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJKH U3 HETO
nepea BXOJOM B YNOJIHOMOYEHHBIM OpraH, B TOM YHCII€ C HCHOJIb30BAHHEM
Kpecia-KOJISICKM M, TpU HEOOXOAMMOCTH, C TOMOIIbIO PabOTHUKOB
YIIOJITHOMOUYEHHOT'O OpraHa;

I) CONPOBOXKACHUE WHBAIMUIOB, HMEIOLIIUX CTOMKHE paccTpoilcTBa
GyHKIUM 3pEHUS] U CaMOCTOSITEIHHOTO TIEPEIBIKCHIS, M OKa3aHUE UM TTOMOIIIH
B [IOMEILICHUSX YIIOJTHOMOYEHHOTO OpraHa;

1) COACHCTBHE WHBAIMIY IMPU BXOJI€ B IMOMEIIECHHE YNOJIHOMOYEHHOIO
opraHa ¥ BBIXOJIE W3 HEro, HMHPOPMUPOBAHHWE WHBAIUIA O JOCTYIHBIX
MapuIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

€) HaJIeKallee pa3MelieHue Hocutele nHdopmaluu, HeoOX0IUMOU ISt
oOecrieyeHusi OECTpPEnATCTBEHHOrO0 JOCTyIa WHBAJIUAOB K TOCYAapCTBEHHOU
yCIIyre, C YYETOM OrPaHMYEHUU HUX IKU3HEIEATEIBHOCTH, B TOM 4YHUCIE
nyOnmupoBaHHEe  HEOOXOAUMOM NIl TIONYYEeHHsS  YCIOYyTH  3pUTEIBHOM
uH(poOpMaIK, a TaKKe HAJMUCEH, 3HAKOB U MHOM TEKCTOBOW M Tpaduueckoit
uHOpMAIIMU 3HAKAMH, BBHITIOJIHEHHBIMU Pelbe(HO-TOUCYHBIM  HIPHUPTOM
bpaiings w wHa KoHTpacTHOM ¢oOHE; JOMYyCK CypAONEpEeBOJAYMKA |
TUDIOCYPIOTIEPEBOUNKA;

k) oOecrieyeHHE JOIMyCKa B IOMEIICHHE YIOJHOMOYEHHOI'O OpraHa, B
KOTOPOM MPEAO0CTaBIIAECTCS TOCYAAPCTBEHHAs YCIyTra, cOOaKu-IIPOBOIHUKA TIPH
HaJIUYUM  JOKYMEHTA, MOATBEPKAAIOIIEr0 €€ clelralbHoe OoOydeHHue,
BBIJJAHHOTO 0 (hOpMe U B MOPSJIKE, YTBEPKIACHHBIX MPUKa3zoM MuHUCTEpCTBa
TpyAa U couuanbHOW 3ammThl Poccuiickont @epepamuu ot 22.06.2015 r. Ne
386H;

3) OKa3aHue pabOTHUKAMU YIOJHOMOUYEHHOI'O OpraHa MHOW HEOOXOIUMOi
WHBAJIMJaM TOMOIIM B MPEOA0JICHUU 0aphepoB, MEIIAIOIIUX MOJYyUYEHUI0 UMHU
YCJIYT HapaBHE C APYTUMU JTULAMH.

2.22. IlokazaTensaMu TOCTYMTHOCTU TOCYAaPCTBEHHON YCIIYTH SIBISIOTCS:

1) mpenoctaBienue nHGoOopManuu 00 OKa3aHUHM TOCYJAPCTBEHHOU YCIIyTH
MOCPEZICTBOM  (hellepaibHOW TOCYJAapPCTBEHHOW WH(MOPMAIIMOHHON CHUCTEMBI
«EquHbIil mopTan TOCYAapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT ((yHKIINN)»
(www.gosuslugi.ru), opunmansaoro noprana ['ybepHatopa u AIMUHUCTpAINH
Bourorpanckou obnactu (paznen «l'ocymapcTBeHHbBIE YCIIyTH»)
(www.volganet.ru), a Takxe 0(UIIUATHLHOTO CaiiTa YIIOJTHOMOYEHHOTO OPTaHa;

2)  TpaHCHOpTHas  JOCTyIHOCTh K  MeCTaM  HIPeAOCTaBJICHUS
rOCy1apCTBEHHOM YCIIyTH;
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3) obecrneueHue  OECHpPENMSITCTBEHHOTO  JIOCTyNMa  TPaXkJgaH  C
OTPAaHUYCHHBIMUA BO3MOXKHOCTSIMHU TIEPEJIBIDKCHUSI K TMOMEIIEHUSAM, B KOTOPBIX
MIPEIOCTABIISETCS TOCYAApCTBEHHAS YCITyTa.

2.23. TlokazaTensiMu OIIEHKH KauyecTBa MPEIOCTABICHUS TOCYIapCTBEHHOM
YCITYTH SIBJISIOTCS:

1) KOJWYECTBO  B3aWMOJCHCTBHHA  3asABHUTENS  TPU  TOJYICHHUH
rOCyJapCTBEHHOW  YCIyTH  CO  CHCIUAINCTAMH  OpraHa  MECTHOTO
camMoyTIpaBJicHUs - He OoJiee IByX pas;

2) NOpPOAOHKUTENBHOCTh  OJHOIO  B3aWMOJCHCTBUS  3asBUTENS  CO
CHEIUATNCTAMH YIIOJITHOMOYEHHOT0 Ooprana - He 6osee 30 MUHYT;

3) cobmoieHre CpoKa MPeI0CTaBIEHUS TOCYAapCTBEHHOM YCITyTH;

4) OTCyTCTBHE Kajmo0 3asfBHUTEIEM Ha OTCYTCTBHE HEOOXOIUMOM
uHdopmaIuu B MHOOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu MHTepHeT min
Ha WHGOPMAITMOHHBIX CTEH/IaX YIIOJTHOMOYEHHOTO OPTaHa;

5) oTcyTcTBHE TIOJAHHBIX B YCTAHOBJIECHHOM TOPSIKE OOOCHOBAHHBIX
xanod Ha gelctBus (0e31elCcTBUE) AOMKHOCTHBIX JIMIl YIOJHOMOYEHHOTO
oprasa.

3. CocraB, mociie10BaTeIbHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npouenyp (aeicTBuit), TpedboBaHUS K UX BBIMIOJHEHHUIO, B TOM YHCIIE
0COOEHHOCTH BBITIOJIHEHUS aIMUHUCTPATUBHBIX TIpoLieyp (IeHCTBUI) B
AIIEKTPOHHOM (hopMe, a TaKKe OCOOEHHOCTH BBIMIOJTHEHUS aIMUHUCTPATHBHBIX
poLeayp B MHOTO(YHKITMOHAIBHBIX IIEHTPAX

3.1. UcnonHeHue rocy1apCTBEHHOM YCIyTd BKJIIOYAET B ce0s CIeayrolue
aIMUHUCTPATUBHBIE POLIETYPHI:

1) mpueM u peructpaiusi 3asBJICHUS U JOKYMEHTOB, HEOOXOJIUMBIX JIJIs
MPEeAOCTaBICHUS ITOCYIAPCTBEHHOMN YCIIyTH;

2) npeocTaBieHre HHPOpMAIMK O PeOCHKE U CBEJICHUI O HAJTMYUU Y HETO
POJCTBEHHHMKOB WJIM OTKa3 B MPEIOCTABICHUH TaKOW MHPOPMAITUU U CBEICHUIA.

biiok-cxema 1OCNENOBAaTENbHOCTH JEUCTBUM MPU  NPEIOCTABICHUU
rOCyJJapCTBEHHOW YCIIyIM IpUBEAECHA B MNPUIOKEHHH Ne 2 K HACTOSIIEMY
aAMUHUCTPAaTUBHOMY PETJIAMEHTY.

3.2. [Ipuem u peructpaius 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEAOCTABIEHUS TOCYIAPCTBEHHOMN YCIIyTH.

OcHoBanueM [JIsi Hayajga aJMUHHCTPATUBHOM MPOUEAYpPHl SBISIETCS
MOCTYIUICHUE B YIOJHOMOYEHHBIA OpraH 3asBICHUSI U MPUIAraéMbIX K HEMY
JOKYMEHTOB,  NPEIYCMOTPEHHBIX  MNYHKTOM  2.6.  aJIMHHUCTPATUBHOIO
pernaMeHTa Ha JUYHOM npueme, dyepe3 MOPDLI, modTtoBeIM OTIIPaBIEHUEM, B
ANEKTPOHHON  (dopMe WM ¢  HCHOJIb30BaHMEeM EjmHOro  moptana
rOCY/IapCTBEHHBIX U MYHUIUIATBHBIX YCIIYT.

[Ipuem 3asBieHUS U OpUIIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBISET
JOJDKHOCTHOE JIMIIO YMOJIHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a MpPUEM
JIOKYMEHTOB.



JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OPTraHa, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB, IPUHUMAET U PETUCTPUPYET 3asBIICHUE C MPUIAraéMbIMU K HEMY
JOKYMEHTaMH, a TakKe 3aBepseT KOIMUU JIOKYMEHTOB, IPEACTAaBICHHBIX
3asBUTEJIEM B MOJINHHUKE.

Peructpanus koMIiekTa JOKyMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS
roCyJapCTBEHHOM YCIYTH, OCYIIECTBIISIETCS B YIOJIHOMOYEHHOM OpraHe B
TeyeHue 1 paboyero AHS C MOMEHTA MOCTYTICHHUS.

JIOJKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a NMPUEM
JOKYMEHTOB, OCYILLECTBIISIET IPUEM U PETHCTPALUIO JOKYMEHTOB, YKa3aHHBIX B
NyHKTEe 2.6. HAacCTOALIETO aJMUHUCTPATUBHOIO DPETJIAMEHTAa, IIyTEM BHECEHUS
3aMKCHU O MOCTYIUIEHUH JOKYMEHTOB B )KypHaJl PETUCTPALIUU OOpaIEeHUI.

JIOJDKHOCTHOE  JTMIO  YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABIECHUE TOCYIapCTBEHHOM YCIYTd, MPOBEPSET IMOCTYNHUBIIMI IaKeT
JIOKYMEHTOB Ha TpPEIMET BBISBICHHUS OCHOBaHHM, yKa3aHHBIX B myHKTe 2.11.
HACTOSIIIET0 aJMUHUCTPATUBHOIO pEIVIAMEHTA, M B CIy4a€ WX BBIABICHHUS
NOJTOTABIMBAET MPOEKT MHCbMa B aJpEC 3asBUTES O BO3BpATE 3asABICHUS U
IPWIOKEHHBIX K HEMY JOKYMEHTOB C YKa3aHMEM NPHUYMHBI BO3Bparta (Jajnee —
MUCHbMO) U MEPEAAET €ro Ha MOAMNKUCH PYKOBOJUTEIIO YIIOJIHOMOYEHHOTO OpraHa
WIH YIIOJTHOMOYEHHOMY UM JIOJDKHOCTHOMY JIMLLY.

PykoBonuTenb yNOJIHOMOYEHHOIO OpraHa WIM YIOJIHOMOYEHHOE WM
JOJDKHOCTHOE JIMIIO PACCMATPHUBAET IMOJYYEHHBINM MPOEKT MUChbMa U B Clydyae
OTCYTCTBHMSI 3aME€UaHUI MOJIUCHIBAET €T0.

JIOJDKHOCTHOE  JIMIIO  YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IPENOCTABICHUE TOCYJIAPCTBEHHOM  YCIYyTH, pPETUCTPUPYET MHUCbMO B
YCTAaHOBJICHHOM IMOPSAJKE M OOECIeurBaeT HaIpaBJICHHWE B aJpEC 3asBUTEIS
(BpyueHuE 3asBHUTEIO, €r0 MPEJICTABUTEN0) JAHHOTO MUChbMa U MOJyYEHHOIrO
OT 3asiBUTENS KOMIUIEKTa JOKYMEHTOB.

B ciywae ecnu nokyMeHThl (MHGOpMalys), NpeIyCMOTPEHHbIE YHKTOM
2.7. HacTosiIero aJMHUHHUCTPATUBHOIO pErJIaMEHTa, HE ObUIM MpPECTaBICHBI
3asBUTEJIEM 1O  COOCTBEHHOM  WHUIIMATHUBE,  JOJDKHOCTHOE  JIUIO
YIOJIHOMOYEHHOT O oprasa, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
rOCy/IJapCTBEHHOM yCIIyTM, TOTOBUT M HAaNpaBisieT B YCTAHOBJIEHHOM
3aKOHOJATEIbCTBOM IOPSJIKE MEXKBEJOMCTBEHHBIE 3alpochl B OpraHbl, B
pacnopsHKeHUH KOTOPBIX HAXOASTCS YKa3aHHbBIE TOKYMEHTBI M HH(pOpMaIHs.

3.3. IlpenocraBnenue uHpopManuu o peOCHKE W CBEICHUN O HAJTUYUHU Y
HETr0 POJICTBEHHUKOB WM OTKa3 B NPEJOCTAaBIECHUH TakoW HHpOpManuu u
CBEJICHUM

OcHoBaHMeM JUIs Hauyajga JaHHOM aJMMHHUCTPAaTHUBHOM MpPOLELYpPHI
SIBJISIETCS] 3apPETUCTPUPOBAHHBINA MPABMIBHO O(OPMIICHHBIN MaKeT JOKYMEHTOB,
JMYHOE OOpalieHue 3asiBUTENS.

Ilo pe3yibTaram pPaccMOTpPEHHUS JOKYMEHTOB CHEUAIHCT
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a pacCMOTpeHHe u odopmiieHue
JOKYMEHTOB I MPEJOCTABICHHUS TOCYAApPCTBEHHOW YCIYTH, ONPEEseT
Hajauuue JubO0 OTCYTCTBME Yy 3asBHUTENI IpaBa HAa MPEJOCTABICHHE



rOCYJJapCTBEHHOM YCIYTM M TOTOBUT TIPOCKT pEHIeHUs O IMPeIOCTaBICHUH
roCyJIapCTBEHHOM yCIIyTH JIOO 00 OTKa3e B €€ MPEeI0CTaBICHUH.

[IpenocraBnenne napopManuu 0 peOCHKE W CBEICHUA O HATUYUH Y HETO
POJICTBEHHHKOB OCYIIIECTBIISICTCS B MUCHMEHHOM opme, a perieHue 00 oTkaze B
MPEIOCTABICHUN TaKkoW WHGOPMAIMK W CBEICHWA — B (OpPME MUCHbMEHHOTO
YBEIOMJICHHSI C YKa3aHUEM IIPUYHH OTKa3a.

YBemomiieHre 00 OTKa3e B MPEIOCTABICHHH TOCYJIApPCTBEHHOW YCIyTH
MO/IMMUCHIBACTCS PYKOBOAMTENIEM YIIOJJTHOMOYCHHOTO OpraHa.

CpoK HCIOJTHEHUS JTaHHOW aJIMHHHCTPATUBHOW MpoleAypsl - 29 mHE# co
JHS TIOJIYYSHHUS BCEX HEOOXOIUMBIX JUIS IPEJAOCTaBICHUS TOCYIapCTBEHHOMN
YCIYTH JOKYMEHTOB, B TOM YHCJIE TIOJIYYEHHBIX B paMKaX MEKBEIOMCTBEHHOTO
HH(POPMAITMOHHOTO B3aUMOCHCTBHS.

4, CDOpMBI KOHTPOJIA HaJL UCITIOJTHCHUEM aIMUHHUCTPATUBHOI'O PCTiIaMCHTA

4.1. Tekymuil KOHTPOJb HaJa COOJIIOJEHUEM TMOCIEI0BATEIbHOCTU
JNEeUCTBUM, OINpPEEICHHbIX HACTOSIIUM aJMUHUCTPATUBHBIM PETIAMEHTOM,
OCYILECTBIISIIOT JOJIKHOCTHBIE JIUIIa YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHbIE
3a OpraHu3aluio padoThl MO MPEAOCTABIECHUIO TOCYIAPCTBEHHOMN YCIYTH.

[lepeuenn JOJKHOCTHBIX JIUIY YHOJIHOMOYEHHOTO oprasa,
OCYUIECTBIISIONUN TEKYIIM KOHTPOJb, YCTAHABIMBAETCS YIIOJIHOMOYEHHBIM
OpraHoM.

4.2. Texymmii KOHTPOJIb HaJ COOJIIOJCHHEM IOCJIEI0BATEILHOCTH
JNEUCTBUM,  ONPENENICHHBIX  AJMUHHCTPATHUBHBIMU  MPOUEAYypaMH IO
IPEAOCTABICHUIO  TOCYJAPCTBEHHOW  YCIYyTW,  IPHUHATUEM  PELICHHUU
YIOJTHOMOYEHHBIMH JIUIIAMU OCYILIECTBIISIETCA IMYyTE€M IPOBEICHUS MPOBEPOK
COOJIIOICHUSI U HCHOJHEHUS YINOJHOMOYEHHBIMHU JIOJDKHOCTHBIMHU JTUIIAMU
YIIOJITHOMOYEHHOTO OpraHa TOJIO)KeHMM HacCTOSIIEro aJIMHHUCTPATUBHOIO
perjiaMeHTa, WHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB, COJACPXKAIIMX HOPMBI,
PEryJIMPYIONINE ACSITEIHbHOCTh M0 UCTIOJIHEHUIO TOCY1apCTBEHHOM YCIIyTH.

[lepnoiMYHOCTh OCYIIECTBIEHUSI TEKYIErOo KOHTPOJISI YCTAHABIMBAET
YIOJIHOMOYEHHBIM OpraHoM. [Ipu 3TOM KOHTPOJIb JIOJKEH OCYIIECTBIATHCS HE
pexe 1 pa3a B KaJIeHIapHBI TO/1.

4.3. B Xxoae mNOpoBEpOK MOKHOCTHBIE JIMIA, YHOJHOMOYEHHBIC JIJIA
MPOBEJEHUS MPOBEPKU, N3YUAIOT CJICIYIOIINE BOIPOCHI:

1) nedarenbHOCTh YMOJHOMOYEHHBIX JIOXKHOCTHBIX JIHI[ MPU MPOBEIACHUU
MMHU MEPONPUSATUM, CBSI3aHHBIX C OCYLIECTBICHUEM aJMUHUCTPATUBHBIX
MpOLEAYpP, YCTAHOBIEHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM;

2) coOmto/ieHHe YCTAHOBIICHHBIX TOPSIIKA M CPOKOB PAaCCMOTPEHHS
3asIBJICHUI; MOJIHOTA U NMPABWJIBHOCTbH 3aMI0JIHEHUS KYPHAJIOB;

3) paboTa yHOJTHOMOYEHHBIX MOJDKHOCTHBIX JIMI] TMPU MPOBEIACHUH HMH
MEpPONPUSITUNA, CBSI3AHHBIX C OCYILECTBICHUEM aJMUHUCTPATUBHBIX MPOLEAYD,
YCTaHOBJICHHBIX HACTOSIIIUM aIMUHUCTPATUBHBIM PErIaMEHTOM;



4) coOmrofgeHue TOpsiAKA PETUCTPAllMd U CPOKOB  MPOXOXKIACHUS
MaTepHaJIOB 110 aIMUHACTPATUBHBIM IIPOLIEypaM, YCTAHOBIEHHBIM HACTOSIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) cocrosiHre paboThI C KajJo00aMu U 3asBJICHUSMU MO aIMUHUCTPATUBHBIM
poLEypaM, yCTAHOBJIEHHBIM HACTOSIIIIMM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

4.4. OTBETCTBEHHOCTh IOJKHOCTHBIX JIMI] YIIOJTHOMOYEHHOIO OpraHa 3a
peuieHus u aecTBus (0e3neicTBrE), MPUHUMAaEMble (OCYILIECTBIIIEMbIE) B XOI€
IPEIOCTABIEHUSI TOCYIAPCTBEHHOM YCIYTH, 3aKpeIUIsieTcs B UX JOHKHOCTHBIX
periamMeHTax.

JIOJDKHOCTHOE  JIMLIO  YTIOJIHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE 32

IIPEIOCTABJIEHUE  TOCYJAapCTBEHHOW  YCIYIH,  HECET  IIEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a IPEJIOCTABICHUE TOCY JAPCTBEHHOM YCIIYT'U B COOTBETCTBUU
C TpeOOBaHUSIMU HACTOSIIIETO aIMHUHUCTPATUBHOIO periaMeHTa,

3aKOHOJIaTeNIbCTBOM Poccuiickoit denepannu.

JIOJ>KHOCTHOE  JIMIIO  YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
PETUCTPALIMIO JTOKYMEHTAllUM, HECET IMEPCOHAIBHYK) OTBETCTBEHHOCTh 3a
PETUCTPALIMIO TOKYMEHTOB JJIsl MPEIOCTABIECHUS TOCYNAPCTBEHHOM YCIYTH B
COOTBETCTBUM C TPEOOBAHUSIMU HACTOSIIETO aJMHUHHUCTPATUBHOIO PETJIAMEHTA,
3aKOHOAATENILCTBOM Poccuiickon denepamnuu.

4.5. Tlo pe3ynpTaram MPOBEACHHBIX MPOBEPOK B CIydac BBISBICHUS
HapylICHUs] MpaB  3adBUTEJIC  BUHOBHBIE  JIMIIA  IIPUBJICKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBMHM C 3aKOHOJATEIHLCTBOM Poccuiickoi
denepanum.

4.6. KoHTpOJb CO CTOPOHBI TPaXkKaaH, UX OOBEAMHEHUN U OpraHU3alui 3a
MPEAOCTaBICHUEM TOCYAapCTBEHHON YCIYTH MOKET OBITh OCYIIECTBIIEH MyTEM
3ampoca COOTBETCTBYIOIIEH MH(OpMalMKU MPU YCIOBUHU, YTO OHA HE SIBISIETCS
KOH(pHIEHIIMAJIHOM.

5. locyneOnblii (BHECYACOHBIN) MOPSAIO0K 00KAJIOBAHUS PEIICHUN U JeHCTBUI
(6e3nelicTBUS) YIOJHOMOYEHHOT'O OpraHa, Mpe10CTaBIISIIOIIETO
rOCyIapCTBEHHYIO YCIIYTY, a TAK)KE €T0 TOJDKHOCTHBIX JIHII

5.1. 3agBuTeNnb UMEET MPABO HA OOXKaJIOBaHUE NEUCTBUI (Oe3/1elCTBUS) U
pemeHuii, TpUHATHIX  (OCYIIECTBISIEMBIX) B XOJ€  MPEIOCTABICHUS
rOCyJJapCTBEHHOM YCIIyTH JOHKHOCTHBIMU JIUIIAMU YIIOJTHOMOYEHHOTO OpraHa,
B JI0CY/1€OHOM (BHECYZAEOHOM) MOPSIIKE.

5.2. Tlpenmer mocyaebHoro (BHecyAeOHOTO) 0OKajIOBaHUS 3asBUTEIIEM
pemieHuit  w  gedcTBui  (Oe3meWCTBHA) — YNMOJHOMOYEHHOTO — Oprasa,
MPEIOCTABISIONIETO  TOCYJAapCTBEHHYIO  YCIYTy, JIOJDKHOCTHOTO — JIHMIIA
YIOJIHOMOYEHHOTO OpraHa, MPeI0CTABIISIIONIETO TOCYAAPCTBEHHYIO YCIYTY.

3asgBUTEHL MOXET OOpAaTHTHCS C KAIOOOW, B TOM YHCIIE€ B CIEIYIONIUX
clIyJasix:

1) HapylIeHHs CpoKa perucTpaiuu 3amnpoca 3asBUTENS O MPEIOCTABICHUH
roCyAapCTBEHHOM YCIIyTH;

2) HapyllIeHHs CPOKa MPEAOCTABIEHUS TOCYJapCTBEHHOM YCIyTH;



3) TpeGoBaHus y 3asgBUTEN JOKYMEHTOB, HE IPEIyCMOTPEHHBIX
HOPMATHBHBIMM NPABOBBIMM AKTaMH I NPEIOCTABIECHHUS TOCYJapCTBEHHOM
yCIIyTH;

4) oTkaza B NpuUeME€ JOKYMEHTOB, NPEIOCTaBICHUE  KOTOPBIX
PETYyCMOTPEHO HOPMATHBHBIMM TMPAaBOBBIMU aKTaMU JJIA TPEJOCTABICHUS
rOCyJapCTBEHHOM YCIIYyTH, Y 3asiBUTEIIS;

5) oTka3a B MpeIOCTaBICHUH TOCYJAPCTBEHHON YCIYTH, €ClIM OCHOBAaHMUS
OTKa3a He TMpeaycMOTpeHbl (delepalbHbIMU 3aKOHAMU W TPUHSATBIMH B
COOTBETCTBMM C HUMH UHBIMU HOPMATUBHBIMH MPABOBBIMU aKTaAMH;

6) 3arpeboBaHUsl C 3asgBUTENSI MPU MPEAOCTABICHUU TOCYIAPCTBEHHOM
YCIIYTH TUIAThI, HE MPEAYCMOTPEHHOM HOPMATUBHBIMU MPABOBBIMU aKTaMMU;

7)  OTKaza  yNOJHOMOYEHHOIO  OpraHa,  JOJDKHOCTHOIO  JIMIA
YIOJIHOMOYEHHOI'O OPraHa B UCIPABIEHNUHN JONYIIEHHBIX ONEYaTOK U OMIHUOOK B
BBIIAHHBIX B PE3yJbTaTe€ MPEJOCTABICHHUS TOCYJAapCTBEHHOM  YCIyTH
JOKYMEHTaX MO0 HapyIIEHHE YCTAHOBJIEHHOI'O CPOKA TAKUX UCIIPABICHHM.

5.3. OTBeT 3asgBUTENIO MO CYHIECTBY XaloObl HE JA€TCS B CIEIYIOIIUX
clIyqasix:

1) orcyTcTBUE B *ano0e (paMuiINM 3asiBUTENS, HAMIPABUBILETO KaJlo0y, U
MOYTOBOTO aJpeca, M0 KOTOPOMY JIOJIKEH OBITh HAIlPaBJIEH OTBET;

2) monydeHHe 3KaloObl, B KOTOPOM cojepKaTcsi HEelEH3ypHble JHO0
OCKOpOUTENIbHBIE BBIPAKEHHUSA, YTPO3bl JKM3HU M HUMYIIECTBY JOJKHOCTHOTO
JULA YIIOJHOMOYEHHOTO OpPraHa, a TAK)Ke YIEHOB €r0 CEMbU;

3) HEBO3MOXHOCTh MPOUYTEHUS TEKCTa 3JKaloObl, O YeM COoO0OIIaeTcs
3asBUTENIIO, HAlpaBUBLIEMY >XalloOy, €clMu ero (GamMuius W MOYTOBBIA ajpec
NOJJIAI0TCS IPOYTEHHMIO.

5.4. 3asgBuTenp BmpaBe mojaTh Xamo0y B NHUCbMEHHOW ¢(opMe Ha
OyMa)XHOM HOCHTEJNIe, B 3JEKTPOHHOW (QopMe B Opras, MPeAOCTaBIIAIOLIMIA
rocyJapcTBeHHyto yciyry. JKaioObl Ha pelieHHs,, TPUHIThIE PYKOBOJIUTEIEM
YIOJHOMOYEHHOI'O OpraHa, MOJAITCs B BBIIIECTOSMIMK opran (Ipu ero
HaJIMYKUK) JUO0 B CIydyae €ro OTCYTCTBHUSI PacCMaTPHUBAIOTCS HEMOCPEACTBEHHO
PYKOBOAUTENIEM YIOJIHOMOYEHHOT'O oprasa, PEI0CTABIISIOIETO
rOCyJapCTBEHHYIO YCIIYTY.

5.5. XKanoba Moxer ObITH HampaBjieHa I0 mourte, 4depe3 MODILI, c
UCTOJb30BaHUEM ceTu HHTepHeT, OQUIMAIbHOTO caiTa YMOJIHOMOYEHHOTO
OpraHa, a Tak’k€ MOKET ObITh MPUHSATA MPU JIUYHOM IIPHEME 3asIBUTEIIS.

5.6. Kamoba, noctynuBmIas B YHOJHOMOYEHHBIA OpraH, MOJJIEKUT
PacCMOTPEHHUIO JTOJDKHOCTHBIM  JIMIIOM, HAJECJICHHBIM IOJHOMOYUSMH 10
PacCMOTPEHHIO Kajno0, B TEUCHHE NATHAANATH pabo4YuMx JHEH co JHS ee
perucTpalnuu, a B cliydae O0XKaJoBaHUS OTKa3a YIOJIHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIMIA YMOJIHOMOYEHHOTO OpraHa B IpUEME JOKYMEHTOB Y
3agBUTENS MO0 B MCIPABICHUM JIOMYIIEHHBIX OMEYaTOK M OIIMOOK WIH B
cllydae 00’kajOoBaHUs HApYIIEHUS YCTAaHOBJICHHOTO CPOKA TAKUX UCIPABIICHUH -
B TEUEHHE MATH pabOYMX JHEHN CO AHS €€ PEruCTPALIMH.

5.7. Kanoba nomkHa coaepKaTh:



1) HauMeHOBaHME YMOJHOMOYEHHOTO OpraHa, MPEeAOCTaBIAIONIETO
rOCYJIapCTBEHHYIO YCIYTy, JOJDKHOCTHOIO JIMIIA YMNOJHOMOYEHHOTO OpraHa,
MPEIOCTABISIONIETO TOCY/ApCTBEHHYIO YCIYTy, PEIICHUS ¢  JEeHCTBHUS
(Oe3neiicTBUE) KOTOPBIX 00XKAITYIOTCS;

2) pamunuio, ums, oT4yecTBO (MOCJIEAHEE - MPU HAJIUYMU), CBEJICHUS O
MECT€ JKHUTEJIbCTBA 3asBUTENSI - (DU3UYECKOro JiMia JUOO HaMMEHOBaHWE,
CBEJICHUSI O MECTE HaxOXXJCHHUS 3asBUTENSI - IOPUIWYECKOrO JIMIA, a TaKKe
HOMEp (HOMEpa) KOHTAKTHOTO TeyiedoHa, ajgpec (aapeca) JEKTPOHHOU MOYTHI
(MpY HAJTMYKMK) U IOYTOBBIN aJ[pec, MO KOTOPHIM J0KEH ObITh HAIIPaBJIeH OTBET
3asIBUTEIIO;

3) cBenmeHus 00 OOXKaITyeMbIX PEHICHUSX M JACUCTBUSX (0e31elCTBUM)
YIIOJITHOMOYEHHOTO OpraHa, MNpeIOoCTaBIISIIOIEr0 TOCYyJAapCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMIIa  YIMOJHOMOYEHHOTO  OpraHa, MpeJaoCTaBIISIONIETO
rOCyJIapCTBEHHYIO YCIYTY;

4) noBO/bI, HA OCHOBAHUH KOTOPBIX 3aABUTEIb HE COTJIACEH C PEIICHUEM U
nerctBueM (0Oe3aeiicTBUEM) YIIOJHOMOYEHHOIO OpraHa, MpeaoCTaBIISIOIIETO
rOCyJapCTBEHHYIO YCIYyTy, JOHKHOCTHOIO JMIAa YNOJHOMOYEHHOTO Oprasa,
MPEIOCTABIISIONIETO TOCYITAPCTBEHHYIO YCIYTY.

3asBUTENIEM MOTYT OBITh MPEACTABICHbl JOKYMEHTHbl (IIPU HAJIUYUK),
MOJATBEPKIAIOUTUE JOBOIbI 3asIBUTEIS, JIMOO X KOIHUU.

5.8. Tlo pe3ynbpTaTam paccMOTpEeHHUs KajaoObl YIMOTHOMOYEHHBIM OpTraH,
MIPEIOCTABISIONINN TOCYJAPCTBEHHYIO YCIYTY, IPUHUMAET OJHO U3 CIICTYIONTUX
pELICHUN:

1) ynoBmerBopsieT kano0y, B TOM uuciie B (opmMe OTMEHBI MPHUHSITOTO
pEelICHHs,  WCIPABIEHUS  JOMYIICHHBIX  YIMOJTHOMOYEHHBIM  OPraHoM,
IPENOCTABISAIOIMM TOCYJapCTBEHHYIO YCIyIy, OIIEYaTOK MW OIIHOOK B
BBIJJAHHBIX B pe3yJibTaTe MPEAOCTABICHUS TOCYAapCTBEHHOM  YCIyTH
JIOKYMEHTaX, BO3BpaTa 3asBUTEIIIO JICHEKHBIX CPEJICTB, B3UMAHUE KOTOPBIX HE
IPETYCMOTPEHO HOPMATUBHBIMH IPABOBBIMU aKTaMH, a TAK)KE B HHBIX opMax;

2) OTKa3bIBAaCT B yIOBJIIETBOPEHUH KATOOHI.

B cinydae ycraHoBieHMS B XO/€ WM IO pe3yJibTaTaM pPacCMOTPEHHUS
’KaJoObl TMPU3HAKOB COCTAaBa aJMUHHUCTPATUBHOIO MPaBOHAPYLICHUS WIH
MPECTYIJICHUSI YIIOJTHOMOYEHHBIM OpraH HampaBiisIeT UMEIOIIUECS MaTEepHalIbl B
OpraHbl MIPOKYPATYPHI.

5.9. YOIHOMOYEHHBI OpPraH OTKa3bIBAE€T B YIOBJICTBOPEHUU KAJIOOBI B
CIEAYIOIIUX CIIyYasix:

1) HayiM4Ke BCTYNMUBILETO B 3aKOHHYIO CUJTY PEIICHUS Cyaa, apOUTPaKHOTO
CyJia To ’Kajio0e 0 TOM e MPEIMETE U MO TEM K€ OCHOBAHUSIM;

2) mojava >kajmoObl JUIIOM, TOJTHOMOYHS KOTOPOTO HE TOJTBEPXKICHBI B
MOPSAKE, YCTAHOBJICHHOM 3aKOHOIaTENbCTBOM Poccuiickoit Denepannu;

3) HanM4Me peuieHus Mo *kaaoode, MIPUHATOrO0 paHee B OTHOIIEHUU TOTO Ke
3asIBUTEJISA U 110 TOMY K€ IIPEAMETY JKAJIOOBI.

5.10. He mno3nmHee pmHA, CIEOYIOIETO 3a [HEM MPHUHATUS PELICHUS,
3asBUTEIII0 B MUCBMEHHON (OpMe M MO KEJTAHUIO 3asBUTEINISI B DJIEKTPOHHOM



dbopme HarpaBisieTCss MOTHBUPOBAHHBIA OTBET O pe3yJbTaTaX PacCMOTPEHUS
KaATOOBI.

5.11. 3asButenu BOpaBe OOXKAJIOBaTh pEIICHUS, MPHUHATHIE B XOJE
MIPEIOCTABICHUS TOCYAApCTBEHHOW YCIIyTH, JCHCTBUS WIH Oe€3/elCTBHE
JOJDKHOCTHBIX ~ JIMI]  YNOJHOMOYEHHBIX  OPraHoB,  MPEIOCTaBIISIONIUX
roCyJJapCTBEHHYIO YCIYTY, B Cy/1I€0HOM MOPSIKE.



[MTPMJIOKEHUE Ne 1

K aIMAHUCTPATUBHOMY PETJIAMEHTY
MPENOCTABIECHUS aIMUHUCTpalen
KoTenbHUKOBCKOro MyHHUIIMIAIBHOTO
paiiona Bonrorpasackoii o6iactu
rOCy1apCTBEHHOM YCIyTH
«IIpenocraBnenrie UHPOPMALIUH O
JETAX-CUPOTaxX U JETAX, OCTaBLIINXCS
0€e3 nonevyeHus poauTeIIeH, JInLam,
KEJIAIOLUM YChIHOBUTH (YIOUEPUTBH)
pebeHKa, CTaTh ONEKYHAMH WA
NONEYNUTETAMU
HECOBEPIICHHOJIETHUX TPaKIaH JTU00
IPUHATH AETEH, ocTaBIIMXCs 0€3
IIONICYEHUSI POAUTENEH, B CEMBIO Ha
BOCITUTAHUE

PykoBoauTeno ynoaiHOMOYEHHOTO
opraHa MyHMIIMIAJIBHOTO paiioHa

Bonrorpasackoii o6imactu

oT

(®.1.0. 3asBuTENSN)
MpOKUBAIOIIEro (ei) mo aapecy:

JTaHHBIE TIACTIOPTA: CEPHUS
HOMEP , JlaTa BblIauul
, KEM BBIIaH

KOHTaKTHBIN TEIe(OH:

3ASBJIEHUE
O MIPEIOCTABIIEHNU UH(POPMALIMU O PeOCHKE U CBEACHUN O HAJTMYUU Y HETO
POACTBEHHUKOB

[Tpomry mpenocTaBuTh MHE HH(GOPMAITUIO O peOeHKE (eTAX)

(®.1.0., nata poxacHus peOCHKa/IeTei)



M O HaIMYUM Yy Hero (HUX) PpOJACTBEHHUKOB IJis  IOCJHEAYIOUIErO
odopmIIeHUS
yChIHOBIIeHUS (yno4epenus )/ohopMIICHHs OTIeKH (TOMEYNTEIbCTBA)/CO3aHMS
IPUEMHON CeMbH (HYKHOE MOJYEPKHYTh).

H)

(®.1.0. (mocnennee — npyu HATUIHH)

Jaro CBOC corjacuc

(HaSBaHI/Ie " agpecC oneparopa — YnoJHOMOUCHHOTO OpraHa,
IMOJIy4Jaromiero coriacue

cyOBeKTa MepCOHANBHBIX JAHHBIX )
Ha o00pabOTKy C WCHOJIB30BAHMEM CpPEACTB aBTOMAaTU3aluu Wid 0e3
MCIIOJIb30BAHUS TAKUX CPEJICTB NEPCOHATBHBIX JTAHHBIX, BKIIIOUas cOOp, 3aMKCh,
CHUCTEMAaTH3allii0, HAKOIJIEHWe, XpaHEHWe, yTOo4YHeHue (OOHOBIICHHUE,
U3MEHEHHE), W3BJICUCHUE, UCIOJIb30BaHUE, IepeAady (pacnpocTpaHEeHHeE,
NpeloCTaBlIeHUe, JOCTyH), 00e3auuuBaHue, OJOKHMpPOBAHUE, YJaJCHUE,
YHUUTOKEHUE IEPCOHAIbHBIX JAHHBIX.

Hacrosmee cornacue JaeTcs Ha NEPUOJ IO UCTEYEHHUS CPOKOB XPAHEHUS
COOTBETCTBYIOIIEH WHGOPMAIMU WIH JOKYMEHTOB, COACpXKAIIUX YKa3aHHYIO
uH(GOPMAIIMIO, OMPEAETSEMBIX B COOTBETCTBHM CO cTaThedl 9 DenepanbHOTO
3akoHa oT 27 utonst 2006 r. N 152-D3 «O nepcoHaIbHBIX JaHHBIXY.

O0 OTBETCTBEHHOCTHM 3a JOCTOBEPHOCTh MEPCOHAIBHBIX CBEACHUI

npeaynpexaeH(-a).

(moamucek) (®.1.0. noaHOCTHIO)

« » 20 T.




[MTPUJIOXEHUE Ne 2

K aJIMUHUCTPATUBHOMY PErJIAMEHTY
IIPEIOCTABIEHUS aJMUHUCTpaLUEN
KoTenbHUKOBCKOr0o MyHHIIMIIAIBHOTO
paiiona Bosnrorpasickoii o6i1actu
roCyAapCTBEHHOM yCIyTU
«IIpenocraBienne nHPopMaLuu o
JETSAX-CUPOTaX U JACTIX, OCTABIINXCS
0€e3 morneyeHus poAuTeseH, Iuiam,
YKEJTAIOIINUM YCHIHOBUTH (Y1I0UE€PHUTH)
pebeHka, cTaTh OTIEKyHaMH WIIN
NONEYNUTEIIMU HECOBEPILIEHHOJIETHUX
rpakaaH OO0 MPHUHSTH ICTEH,
OCTaBIIUXCS 0€3 MOMEeUYEeHUS
poIuTENeil, B CEMbIO Ha BOCIIUTAHUE»

BJIOK-CXEMA
IIOCJIEI0BATEIILHOCTHU ACHCTBUN PU MPEIOCTABICHUHU ITOCYJaPCTBEHHOU YCIIyTH

| MPUCM U PCTUCTPpAlHS 3asIBJICHUS ‘

| paccMOTpEHHE 3asIBICHHSI |

MpeiocTaBlIeHne HHPOopMauu o0 peOeHKe U BBIJIa4a 3asBUTEIIO B TUCHMEHHOH dopme
CBEJICHUI O HAJIMYUU Y HETO POJACTBEHHUKOB 0TKa3a B Pe0CTaBIeHUN UH(DOpMAITHH

0 peOeHKe U CBEJICHUI 0 HATMYUU Y HETO
POJICTBEHHUKOB




